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I'naBa nbpBa O01H M0/10KEHUS
Paszpen 1

Un. 1. (1) HacrosimuTe BhTpENIHM MpaBUiia 32 OOMEHa Ha JOKYMEHTH I10 €JIEKTPOHEH BT U
JIOKYMEHTH Ha XapTHUEH HOCUTEN B paiioH ,, U3Touen®, oommHa [110BAMB ,HapUYaHH T10O-10TY
3a KpaTKoCT ,,lipaBuiiaTa’, ypexxaar:

1. opranuzanusATa ¥ TEXHOJOTHUATA HA HH()OPMALIMOHHO-EIOBOIHATA AEHHOCT B paiioH ,,
N3Touen®, kaTo ChbBKYMHOCT OT JIEMHOCTH IO TIpUEMaHe, pa3lpeesieHue U mpe1aBaHe
Ha IOKYMEHTH; PETUCTPaLlKs U KOHTPOJI IO CIIa3BaHE HAa CPOKOBETE; TEKYIIO U apXHUBHO
3ana3Bane Ha nokymeHntute B AVC mo un. 2, an. 1;

2. oOpraHu3alnuaTa U TEXHOJOTHUSATa Ha Ch3JAABAHETO, CHIIACYBAHETO, MOJIMHCBAHETO U

O6MeHa Ha TOKYMCHTHUTC, KOUTO LIS CC HSFOTBﬂT/HOHyLIaBaT Ha XapTUCH HOCHTCII,

MpaBWJIaTa 3a padoTa ¢ eJIEeKTPOHHH JOKYMEHTH;

4, CbXpaHCHUC Ha CJICKTPOHHUTC W HA XAPTUCH HOCUTCI AOKYMCHTH, CB3JaACHU OT
JeiiHOCTTa Ha O0IIMHATA;

5. KOHTpOJIa MO CTa3BaHE Ha CPOKOBETE 32 U3MBJIIHCHUE HA BB3JIOKEHUTE 3a/1a4H.
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(2)  Heitmocture mo ax. 1 ca  perjgaMeHTHpaHd B CBOTBETCTBHE  C
AnmunuctpatuBHonpouecyanHus kogekc (AIIK), 3akoHa 3a €IeKTPOHHOTO YIpPaBICHHE
(BEY), Hapenbara 3a oomena na noxkymentu B aamunuctpamusta (HOIA), Hapenbara 3a
O0IINTE W3UCKBaHHUA KbM HH(POPMAIIMOHHUTE CUCTEMH, PETUCTPUTE U EJNEKTPOHHHUTE
aanmuauctpatuBau  ycayru  (HOUMUMCPEAY), 3akona 3a €leKTpOHHUS JOKYMEHT H
enekTpoHHUTE yrnoctoeputennu ycayru (BEAEYY), 3akona 3a Haumonanuust apxuseH GoHx
(BHA®), MeroanuecknuTe ykazaHus 3a BbBEXKJAAHE HA U3LSIIO0 €JIEKTPOHEH BHTPELIEH 000pOT
Ha JIOKYMEHTH TIPU W3INBJIHEHUETO HAa BCHYKM AJMUHUCTPATUBHU TPOLEAYpPU B
aJIMMHHUCTpAIIMMTE HAa OpPraHUTE Ha W3MbJIHUTENIHATa BJIACT, YTBBPJCHHM OT MHHHMCTHpAa Ha
€JIEKTPOHHOTO ynpasieHue u [Ipunoxenue 1 kbM HacTOAIMMTE MTpaBUIIA.

(3) Z[OKYMCHTI/I, CbAbpiKalllu JINYHU JaHHU, C€ CbXPaHABAT B CbOTBETCTBUC C U3UCKBAHUATA HA
3akoHa 3a 3alliTa Ha JIMYHUTC ANAaHHU, BBTPCIIHUTC ITOJUTHKU 3a 3alllUTa HAa HAHHUTC U
CPOKOBETEC 3a MUHUMAJIHO HGO6XOI[I/IMO CbXpaHCHUC.

Un. 2. (1) Peructpanusara Ha JOKYMEHTH c€ U3BBPIIBA B OUIIMAIECH €IEKTPOHEH IOKYMEHTEH
PETUCTBp - UHTETPUPAH B U3MOI3BaHaTa A IMUHHMCTpaTUBHA HHPopMannonHa cucrema (AUC).

(2) ANC ympaBnsBa 1enus JOKyMEHTOOOOpPOT mpemuHaBam mpe3 ,lleHTepa 3a
aaMuHHCcTpaTuBHO 00cyxBane" (LJAO) Ha paiioH ,, MI3ToueH* 1 To HacouBa KbM OTTOBOPHUTE
U3ITBJIHUTENU B OOLIMHCKATA aIMUHUCTPALIUS.

(3) HemoBoanara neitnoct ¢ AVC ce u3BBpINBA OT CIYKUTEIH B OTAEH ,, AJIMHHACTPATHBHO
MpaBHO OOCITY)XBaHe, KaHIEIapus W YOBEIIKM pecypcH'’, CHITIACHO 3aroBe]] Ha KMeTa Ha
oOuIMHaTa WK JUThKHOCTHATa XapaKTepUCTHKA, BB Bpb3Ka C JIEJIOBOJAHOTO OOCITyXKBaHE U
paboTaTa ¢ KypHepCKHU U TIOLICHCKHU CITY>KOH.

(4) JIunata o aj. 3 ca CbC CIEAHOTO MECTOHAXO0XKICHHUE:

1. rp. [InoBauB, paiioH ,, U3rouen* Oym. ,,[llectu centemBpu" Ne274



Un. 3. (1) Perucrpupanero Ha BXOISIIM JOKYMEHTH, Ch3aBaHETO HA COOCTBEHU JIOKYMEHTH,
TAXHOTO ChIJIaCyBaHE U MOJINKCBAaHE, PETUCTPALMATA HA M3XOIALIUS JOKYMEHT U oOMeHa C
JIpYTH aIMUHUCTPALMU C€ W3BBPIIBAT MOCPEICTBOM AJIMHUHHCTpPATHBHA HH(OpPMAIOHHA
CUCTeMa 10 4. 2, ajl. | OT HACTOSAIUTE MpaBuUiIa.

(2) HocterbT g0 AVC mo un. 2, an. 1, UHTErpUTEThT U aBTOPCTBOTO HAa OOMEHSHUTE IO
€JIEKTPOHEH NbT JOKYMEHTH OT pailoH ,, M3ToueH” ce M3BBpIIBAT M yCTAHOBSBAT UpE3
kBannunupan enexrponer noanuc (KEIT) npu cna3Bane Ha 1eicTBAOTO 3aKOHOIATEJICTBO.

(3) INpu HamyckaHe Ha PabOTHOTO CH MSCTO B Kpas Ha PaOOTHHS JCH WU 10 BpEeMe Ha
OTCHCTBHE OT padOTa JUIbKHOCTHUTE JIUIA B aIMUHUCTPALIMUTE CJIE/[BA Ja Ma3sT U ChbXpaHsBaT
OTJICITHO OT MEPCOHAIHHUS CU KOMIIOTHP IpeaocTaBeHuTe UM yaocrosepenus 3a KEIL.

(4) C AUC 1o un. 2, an. 1 ca uHTerprpanu enekTpoHHa nomia, Cucremara 3a eJeKTPOHEH
obomen Ha crobuieHus (CEOC) u Cucremara 3a curypHo enektpoHHo BpbruBaHe (CCEB).

Un. 4. (1) JokymeHnTo0O0pOoTa B paiioH ,, M3roueH®, BxoasiaTa u uxozsimara nahopmanus
KbM W OT JUPEKIHHUTE/OTIACNUTE/3BEHaTa C€ OCBHUIECTBABA Ype3 AIMHHUCTPATHBHO-
unpopmannonHa cucremMa nmo wi. 2, an. 1 - JAKCTHBP OOUC", napuyana mno-HaTaThK
HakpaTko AVIC. AVC ocurypsiBa nogabpKaHeTo U 00paboTkaTa Ha JaHHUTE 3a 000poTa Ha
€JIEKTPOHHU JOKYMEHTH M JOKYMEHTH Ha XapTUEH HOCUTEN MpPH MPeIOCTaBIHETO Ha
aJIMMHHUCTPATUBHU YCIYI'M, W3IbJIHEHUETO HA aJMHUHUCTPATUBHMU MPOLEAYpPH, KAKTO U
paGoTHHUTe mpomecu B oOmmHara. [Ipomecure Mo perucTpUpaHeTo U JABMIKCHMETO Ha
JOKYMEHTH, IOCTaBSIHETO M OTYUTAHETO Ha 3a/JauylTe U ChIVIACYBAHETO Ha JOKYMEHTH,
W3MpAIIaHEeTO Ha CHOOMICHUS MEXKIY CIYXKHTEIUTE M KbM JAPYrd aJIMHUHHUCTPAIMHA Ce
aBromatusupar upe3 AVC, kaTo ce oOxBaila 1eaus ’KU3HEH UKD Ha JOKYyMEHTHTE.

AUNC noaabpka ciegHUTE OCHOBHU (DYHKITHOHATHOCTH:

1. Cxema Ha chbXpaHEHHE Ha JOKYMEHTUTE U 3allUC B €JIEKTPOHEH BUJl HA JaHHUTE 3a
SJICKTPOHHUTE JJOKYMEHTH M JIOKYMCHTHTE HA XaPTHECH HOCHUTEN M TIXHOTO JIBH)KECHUE.

2. Ch3naBaHe HA CKaHHUpaHW HM300paKEHUS Ha JIOKYMEHTUTE Ha XapTHEH HOCUTEN U
ChXpaHsSIBaHETO UM B 0a3a JIaHHH.

3. W3roTBsHe Ha CIpaBKU 332 PETUCTPUPAHUTE JOKYMEHTH, IMOCTABEHUTE W H3IIBIHECHU
3aJ1a4M, PUKITFOYCHNUTE TPETTUCKH U APYTH CIPABKH 110 33JIaJICHH ITapaMeTpH.

4. Tlommucsane Ha qokyMeHTH u 3a1a4u ¢ KEII, He3aBucumo ot hopmara Ha eNeKTPOHHUS
JOKYMEHT, B TOBA YHCJIO TPYIOBO TIOJIITMCBAaHE Ha IOKYMEHTH.

5. CucrtemeH )ypHall C JaHHU 33 U3BBPIICHU JACHCTBUS OT MOTPEOUTENs U MPOMEHH Ha
HUBO TI0JI€, C Bh3MOXKHOCT 3a CIIPAaBKH B JKypHaIa.

6. Kontpon Ha mocthma 10 NEHHOCTUTE Ha cHUcTeMaTa, 10 OOEKTHTE W HHBOTO Ha
KJIaCHU(pUKAIIHSL.

7. HVHrterpauus c enekTpoHHa moma, CucreMara 3a elIeKTpOHeH 0OMeH Ha ChOOIIEHUs
(CEOC) u Cucremara 3a curypHo enektpoHHo BpbruBaHe (CCEB).

(2) JInmara o wi. 2, an. 3 ce UASHTHPHUIHUPAT Ype3 MPOUNTAHE HA YHUKAICH HACHTH(OUKATOP
or yaocroBepenue 3a KEII mpu BmucBaHe, 3anuyaBaHe, W3BJIMYaHE, NPEIOCTaBIHE WU
W3MpalaHe Ha JaHHW OT PETUCThP, KOraTo JOCTHIIBAT CUCTEMara 3a eJICKTPOHEH
Z[OKYMCHTOOGOPOT, B T.4. IpHU OCHUICCTBABAHC HA HCﬁHOCTHTC IO BBb3J1araH€, U3IIbJIHCHUC,
ChIJIACYBaHE M OTYUTAHE HA 33]a4H.



(3) IIpu ocwuIecTBABaHE HA ICMHOCTUTE IO Bb3JIaraHe, ChIVIaCyBaHe U OTYUTAHE HA 3a]]a4M Ce
m3non3Ba KEII 3a ynocroBepsiBaHe Ha MHTETPUTET M aBTOPCTBO Ha HampaBeHute B AUC
€JICKTPOHHU U3SIBJICHUS.

(4) AUIC nogabpka U OCUTYpsiBa CbXPAHEHHUETO HA MPUETUTE U Ch3JaBAHUTE €IEKTPOHHU
JOKYMEHTH 1o aji. 1 3a cpok He mo-mManbk oT 20 TrOAMHM IO HA4MH, I103BOJISBAILl
BB3IPOU3BEXK/IAHE HA JOKYMEHTUTE 0e3 3ary0a Ha IaHHM, BKJIIOUMTEJIHO MO Peaa Ha wil. 42 oT
Hapenbata 3a oOummre H3MCKBaHHMA KbM MH(GOPMALMOHHUTE CUCTEMH, DPETHCTPUTE U
esniekTpoHHUTE aamMuHucTpaTuBHy yeinyru (HOUNCPEAY).

(5) Cb3pmaBaHero Ha €NEKTPOHHM JOKYMEHTH B aJMHUHHUCTpALUATAa CE€ OCUTYpsiBa 4pe3
UHTErpanus Ha BBHIIHK mporpamuu npuioxenus (Open Document Text, Microsoft Word,
Excel u np.), xouto mommbpar u30paHUTE OT paiioH ,, M3ToueH™ ¢aiinoBu Qopmaru, a
JIBMDKEHUETO Ha eJIEKTPOHHUTE JIOKYMEHTH ce OCUTypsiBa cbe cpeacTBata Ha AVC.

(6) Bcuuku naHHM 3a €IEKTPOHHM JOKYMEHTHM MU JOKYMEHTHM Ha XapTHUEH HOCHUTEN Ce
nognspxkar B AUC B perucrpanuonHo-kontponHa kapra (PKK), B kosito ce cbabpkar u
¢aitnoBere Ha TOKYMEHTHTE.

(7) Becexu nokyment B AWC ce BKiIIOYBa B IIPEMUCKA.
(8) IIpenmckara ce CCTOM OT TPH pasjena:

1. odwunmanen - pa3nen Ha Mpenucka, B KOWTO ca KIaCHUpaHU:
a) TOKyMEHTHUTE, MPUETH OT aIMUHUCTPALIUATA;

0) JOKYMEHTHUTE, U3/1aIeHU OT KOMIETEHTHOTO JIMIIE WIH Ch3aJIeHH B aIMUHUCTPALIUATA ChC
3aBbpIICH LUK Ha 00paboTKa;

B) MOTBBPKACHUCTO 34 IPUEMAHEC HA 3asBJICHUCTO U C’bO6H.I€HI/Ie 3a HCPCAOBHOCT U HCII'BJIHOTA
Ha HCKaHCTO 3a MNpCcAOoCTaBAHC Ha aJMUHHUCTPATHBHA YCJIyra C YyKa3aHusd M CPOK 3a
OTCTPAHABAHCTO UM

2. BBTpELIEH - pa3Jiesl Ha NPENucKa, B KOWTO ca KJIaCUpaHW JOKYMEHTH, Ch3/1aJeHU B
aJIMMHHCTpAIIMTA, HO C BCE OIll€ HE3aBbPILEH IUKbBI Ha 00padoTKa, MOMOIIHH U IPYTH
JOKYMEHTH, UMaIlI{ OTHOLIEHHE KbM TeMaTHKaTa Ha MPENHuCcKara;

3. KOHTpOJIEH - pa3/ei Ha MPENncKa, B KOWTO ca KIACHPAaHHW caMO JOKYMEHTH, KOUTO ca
M3BaJICHN NIOPaJiu TPEIKa WU Ipyra NpuYrHa OT OQUIIHAIHUS pa3fed.

Un. 5. JlenoBosiHata IeHHOCT BKIIIOUBA IIpUEMaHe, MbpBOHaYaliHa 00padoTKa, pa3npeeieHue,
perucTpanyst 1 KOHTPOJ Ha JJOKYMEHTH, BPbIaHEe HA PErHMCTPAaLlMOHEH HOMEp Ha MojaTers,
MpeloCTaBsiHE Ha CHpaBo4YHAa HWHGpOpMalus M TEKYyIO0 CbXpaHeHHe. Perucrpaunusra ce
M3BBPIIBA Ha IPUHIIMIIA HA KapToTeyHarta peructpanus upe3 PKK B AMC, He3aBucuMo OT BUa
Ha HOCHUTEIS (€TICKTPOHEH WM XapTHEH).

1. npuemaHe, mbBpBOHAUadHA O0OpabOTKa, pasmpeciecHHe Ha JOKYMEHTUTE 3a
pe3osnpaHe/TocTaBsIHEe Ha 3a/a4a U peaBaHe;

perucTparysi 1 KOHTPOJ 0 Crla3BaHe Ha CPOKOBETE;

3. BpbIIaHE HA PETUCTPALIMOHEH HOMEp Ha MOJaTes;

N
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6.

Y. 6.

npeaaBaHC HAa JOKYMCHTHU, KOUTO HEC IMOJIC)KAT HA PCTUCTPUPAHC,

npeaoCTaBiHC Ha CIIpaBO4YHa PIH(bOpMaL[I/IH BbB BpPB3Ka CbBC CbABPIKAHHUCTO,
PEruCTpUpPaHCTO U IBUKCHUCTO HA JOKYMCHTHUTC,

TCKYIIO CbXpPAaHABAHC HAa NOKYMCHTH.

Kaproreunara peructpainus Ha JOKYMEHTHTE C€ U3BBpIIBa eJIeKTpoHHO upe3 AMC

nocpeacTsoM Perucrpanuonno koutpoanu kaptu (PKK).

Uin. 7. (1) Becexu peructpupat TOKyMEHT IOJIy4aBa PErUCTPALIMOHEH UHJIEKC ChIUIACHO Wil. 28,
an. 1 or Hapenbara 3a oOMeHa Ha nokymeHTH B agmunucrpanusata (HOLA).

(2) PKK Ha nokyMeHTa cbIbprka HHPOpMaLus 3a:

NoookrwnpE

KOPECHOHJIEHT - UME U aJIpeC;

TUI U BUJ HA IOKyMEHTA;

nHOpMAaNK 32 U3TOTBIIIUS U MOIIHCATIHS JOKYMEHTA;
PErucTpanoHeH HHAEKC Ha KOPECIIOHICHTA;

KpaTKO OIMCAaHUE HA ChABP)KAHUETO HA JOKYMEHTA;

uMe U paMuIus Ha JUIbKHOCTHOTO JIUIIE, U3BBPIIMIIO PETUCTPUPAHETO;
npukadeH (paiia cbC ChABPKAHUETO HA JIOKYMEHTA.

Un. 8. Perucrpanusita Ha JOKYMEHTH BKJIIOYBA!

1.
2.
3.

cp3naBane Ha PKK 3a gokymenrta B AUC;
MOCTaBsSHE HA PETUCTPALIMOHEH TI€YaT Ha BXOSIIUTE JOKYMEHTH, Ha XapTUEH HOCUTE,;
PEruCTpallMOHEH UHJEKC Ha JOKYMEHTA U J1aTa Ha PerucTpanus;

Y. 9. He moguiexat Ha perucTpupaHe CIEIHUTE BXOASIIN U U3XOJAIIM JOKYMEHTH U IMCMEHN
MaTepuau:

orwn PR

o

MePUOINYHY TIeYaTHU U3aHus (BECTHUIIM, CTIUCAHUSI, OIOJIETUHU U Jp.);

JIMYHA KOPECTIOHICHIIUs, TPAaTKU ¢ Haanuc ,,JInuno";

YECTUTKH, TTO3/IpaBICHUs, TOKaHHU, aUIITN U ChOOIICHUS;

3paBHU IOKYMEHTH;

(DMHAHCOBO-CUETOBOJIHM U CTAaTUCTUYECKH JIOKYMEHTH (PETUCTpUpaT ce camo
CBHIIPOBOJIUTEITHUTE MHCMa, C KOUTO Ca U3MPATEHN);

M3BECTHSI 32 IOCTABsIHE HA JOKYMEHTH (0OpaTHU pa3MUCKH U Jp.).

PA3JIEJI I1. Uudopmanuonnun odextu B AUC

UYn. 10. AUC nogabpka ChbBKYIHOCT OT CBBP3aHM JAHHU - HHPOPMALMOHHU OOEKTH, BBPXY

KOHUTO

KaTo HEACITIUMH CIAWHHIUA Ca IMPUITOKHUMU (1)yHKHI/II/I o Chb3JaBaHEC, YHHUIIIOXXaBaHC,

yIipaBJieHUE Ha I0CThIA U APYTH (PYHKIUH.

PA3JAEJI I11. KinacupukanuoHHM CXeMH M HOMEHKJIATYpH

Yn. 11. (1) Knacudukaimonta cxemMa € cXxeMa Ha OpraHU3aIisITa Ha MaCUBUTE OT JOKYMEHTH
u Ha nocrthna 10 1sax B AUC Ha ob6mmHara.



(2) KmeTbT Ha paiioHa Bb3Jlara ChC 3allOBE] HA CIYXKHUTEN Jla OpraHu3upa Ch3JAaBaHETO U
MOAIpbHKKATa Ha BUAOBE Kiacudukanuonnu cxemu B AUC.

Ui 12. Onucanue Ha J0CTHIIA 10 JaHHUTE, oaabpxkanu B AUC, ce usrpax/a u mojbpxa B
OTJICTHO TPHJIOKCHHE KbM BBHTPEIIHUTE MPaBHJia HAa OOIIMHATA, KBJETO ce aeduHupa ooy
pexuM 3a gocthn A0 uHpopManuoHHute obektn B AMC mocpencTBoM IOCThIa 0
CHOTBETHUTE KJIACU(DUKAIIMOHHU CXEMHU.

PA3JIEJI IV. BenoMcTBeHH HOMEHKJIATYPH

Un. 13. (1) BemomcTBeHaTa HOMEHKJIAaTypa Ha BHIOBETE JIOKYMEHTH CE€ MOJIbPKA ChC
cpencrBara Ha AVC.

(2) 3a Bceku eneMeHT Ha HOMEHKJIATypaTa ce MOAIbPKAT CICAHUTE TaHHH:

YHUKAJICH PETUCTPOB HICHTU(DHUKATOP HA BHU]] IOKYMECHT;

HAaMMCHOBAHHE Ha BH/l JIOKYMEHT;

MOSICHCHUE HA BHJ] IOKYMCHT;

HayuH Ha 00paboTKa;

OBJIACTEHO JIMIIE;

apXWBHA CTOWHOCT;

Kinacuukanys BBB BEIOMCTBEHAaTa HOMEHKJIATypa Ha CXEMHTE 3a ChXpaHEHHE Ha
JIOKYMEHTHUTE;

YHHUKAJICH PETUCTPOB UIACHTU(UKATOP HA IPUIIOKESHUE 32 BH3yAIN3aIIUs;

9. oOpasen 3a BUJ] TOKYMEHT.

NookrwnpE
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Uin. 14. BenomcTBeHaTa HOMEHKJIATypa Ha €Taly OT YCIYTd U MPOLEAYypPU C€ MOTIbPKa ChC
cpenctBata Ha AVC ¢ gaHHM ChITIacHO M3MCKBaHUATa Ha wi. 55 oT HapenOata 3a oOmena Ha
AOKYMCHTH B aIMUHUCTpPALIUATA.

Un. 15. BenoMmcTBeHaTa HOMEHKIATypa Ha YCIYTMTE€ U IHPOLENYypUTE C€ IMOALBPAKA ChC
cpeactBata Ha AVIC ¢ qaHHU ChIIacHO M3UCKBaHMATA Ha wi. 58 or Hapenbara 3a oOMeHa Ha
JOKYMEHTH B aIMUHUCTPALIUATA.

Un. 16. BenomcTtBena HOMCHKIJIaTypa Ha CXEMUTC 3a CbXPAHCHUC Ha JOKYMCHTHUTC CC U3I'OTBA
U nogabpka 3a JOKYMEHTH Ha XapTHEH HOCUTCI, IIOJIYYCHH B O6H_[I/IHaTa, CBbI'JIaCHO
M3HUCKBaHMATA Ha 4. 60-64 oT Hape;[6aTa 3a oOMeHa Ha JAOKYMCHTHU B aAMHUHUCTpaAlUATA.

PA3JIEJI V. Cb3naBaHe M IBM:KEeHHE HA €J1eKTPOHHHM JOKYMEHTH

Un. 17. OOmM M3KMCKBaHUS 32 €JIEKTPOHHU JOKYMEHTH.

(1) HoBuTe NOKyMEHTH c€ CBHCTaBAT CaMO KaTO €JIEKTPOHHU JOKyMeHTU. M3momns3Bar ce
CTaHJApTHHU OJIaHKU 3a MUCMA, 3allOBEIH, TOKJIQAN/TOKJIAIHN 3allUCKU U JIPYTU JOKYMEHTH,

YIBBPJAEHU C HACTOSINUTE TpaBUjia M OTroBapsmM Ha I[lpaBmiaTa 3a HHCTHTYIIHOHATHA
uaearrunoct ( https://identity.egov.bg ).

(2) EnexTpoHHHTE TOKYMEHTH CE Ch3/1aBaT, 00padOTBAT U MPEIOCTABAT JaHHU B ChOTBETCTBHE
¢ (QopManu3MpaHUTE OMKCAHHS, BIUCAHU B PETHCTbpa Ha HMHPOPMAIMOHHUTE OOCKTH.
AIMHHHCTpaIUsTa Ch3ZaBa, oOOpabOTBa M TPEAOCTaBI JaHHU B CHOTBETCTBUE C


https://identity.egov.bg/

(dbopmanu3MpaHnuTe ONMCAaHUs 32 YHU(UIIUPAHHU TaHHHU KaTto uMeHa, aapecu, EI'H, JIHY, EMK
U ApYTH, OIIPENEICHH OT MUHUCTBPA Ha €JIEKTPOHHOTO YIIPaBJICHHUE.

(3) 3a cwp3maBaHWUTE KATO EJIEKTPOHHH TEKCTOBH JIOKYMCHTH, CJICKTPOHHH TaOIUIMA H
MPE3EHTAIIMOHHU JIOKYMEHTH € MPEMOPBYUTEIIHO JIa CE U3TON3BAT CIeTHUTE popMarTu:

a) PDF, PDF/A (Portable Document Format — IIperocum ¢opmat 3a TOKyMEHTH);
6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TekcToBH JOKyMEHTH, Tabauiy u npeseHtanuu ce usnonssa ISO/IEC 26300 - OASIS
Open Document Format for Office Application, OcCBeH Mpu TEXHOJOTUYHA HEOOXOAUMOCT OT

apyr dhopmar.

(5) [ABmxenuero Ha TOKYMEHTH IIPU ChIVIacyBaHe U nojanucBane ce orpaszssa B AVC ¢ KEIL
PA3JIEJI VI. Perucrpanus Ha nokymentu B AUC

Yn. 18. (1) Peructpanusita Ha JOKyMEHTH B paifoHa ce M3BBPIIBA B OPUIIUATICH TOKYMEHTCH
perucTsp, noaabpxkat B cecraBa Ha AVC.

(2) OpunmanHuaT JOKYMEHTEH PEruCThp ce MOIbpkKa OT JIMlaTa mo 4.2, an.3
Y. 19. 3a Bcekn peructpupan gokymeHT B AUIC ce BrimcBar:

1. BpeMe Ha BHHMCBaHEe - aBTOMAaTMYHO T€HEPUpPAHHU JIaHHU 3a BpEME Ha H3BBPLICHO
BIIMCBaHE B PETUCTHPA;

2. V3BBPIIWJI BIMCBAHETO - AaBTOMATHYHO TeHEPHpPAHW [aHHH 33 UME M CHUCTEMEH

UACHTU(PUKATOP HA CIYXKHUTE,

YHUKAJIEH PETUCTPOB HOMEDP HA IOKYMEHT;

JlaTa Ha M0JIy4YaBaHe WX MOAIMCBAaHE HA JOKYMEHT;

YHHUKaJIEH PETUCTPOB HIECHTU(UKATOP U HAUMEHOBAaHUE Ha BUAA HA PErUCTPUpPAHUs

JOKYMEHT.

ok w

Un. 20. I/ISB’Lp]_HCHO BOucBaHe 1o 4wi. 19 He MOJIC)KU Ha 3aJIMYaBaHC HJIM IIPOMSAHA C
H3KJIIOYCHUEC Ha CITYJanTEC Ha MOIpPaBAHE HA I'PpCIIKa Ha aAMUHUCTpalHATa.

Un. 21. (1) JIBmKeHHUETO W TOINMCBAHETO HA M3TOTBEHHUTE JOKYMEHTH C€ OCHUTYpSBa ChC
cpencrBara Ha AVC.

(2) UsrorBeHuTe €NEKTPOHHU JIOKYMEHTH C€ TMOAMHCBAT OT CBOTBETHOTO JIUIIE,
uaentupunmpano B AUC cbe chbOTBETHATA JUIBKHOCT, CTPYKTYPHO 3BEHO, UME U (haMUIIus, 3a
,/3roTBun" u ce chriacyBaT OT APYTU JUIA - CIYXXUTEIU MPU HEOOXOAUMOCT, KAKTO U OT
PBKOBOJIUTENINTE Ha CTPYKTYPHHM 3BE€HA CBIVIACHO IIOCTABEHA PE3O0JIIOLMS WIM IO pen,
ONpeAeNieH OT MHULMHUPAIUSA JaJCH NOKYMEHT CIy)XKHTeld. AJIMHHHCTpalMsATa Cb3AaBa U
MPEOCTaBs JaHHU B CbOTBETCTBUE C (hOpMAIM3UPAHU ONMCAHUS 3a UMeHa, aapecu, ETH, EMK

U J1p.

(3) CprinacyBanero Ha JOKYMEHT € ¢opMma Ha M3pa3siBaHE HAa CTAHOBHILE 33 ChIJIACHE HIIU
HEChIJIACHE C HETOBOTO ChIbPIKAHHUE.



(4) Ilpu BuBexknane B AVIC Ha cTaHOoBHIIE N0 ajl. 3 3aAbJDKUTEIHO C€ PETUCTPUPAT BPEME U
aBTOPCTBO Ha BBBEXKIAHETO ChC cpencTBaTa Ha AVC.

(5) Bcuuku cTaHoBHIIA IO JOKYMEHT c€ 0Tpa3siBat B onucanueto My B AVC u ca BamuaHu 1o
OTHOILIEHHWE Ha HETOBOTO ChIbP)KAHHME, aKO Ca PETUCTPUPAHU C J1aTa, KOSTO € MO-KbCHA OT
JaTara Ha MocjelHaTa IpoMsHa Ha ChAbPKAHUETO MY.

(6) Hecpriacue cbc chabp)KaHUETO HA JIOKYMEHT, KOETO BpbIla MpolieypaTa Mo HeroraTa
00paboTKa Ha MO-paHEeH eTal, ce 0TPa3siBa B ONMMCAHUETO My ChC cpencTBaTa Ha AVC.

(7) Cnen mpoMsiHa B ChIbpXKAHHUETO HAa O0OpabOTBaH IJOKYMEHT, MO KOWTO ca HalpaBeHH
CTaHOBHIIA, CE CUMTA, Y€ TE3U CTAHOBMILA HE CE€ OTHACAT KbM IIOCJIEHATa PEJaKIMs Ha
JIOKYMEHTA.

(8) CranoBwuIIaTa Mo BCUYKHU peJaklMy Ha TIOKyMeHTa ce cbxpanssar B AUC.

(9) [eiicTBusATa O U3rOTBSAHE U ChITIaCyBaHE HA BCEKU AOKYMEHT ce yaoctoBepssar ¢ KEII B
ANC.

PA3JAEJI VII. UnenTudgukanmsi Ha ATbKHOCTHH JIUIA M €JIEKTPOHHO MOJINMUCBaHe

Un. 22. 3a mpaBUJIHOTO MPOTHYAHE HA JACHHOCTTa MO JOKYMEHTOOOOpOTa - €IEKTPOHEH H
XapTHEH, ce Mpujarar CjIeHUTE U3UCKBAHUS:

1. Ilpu BnucBaHe, 3a114aBaHe, U3BJIMYAHE, IPEIOCTABSHE U U3IPAIllaHE Ha IaHHU OT PETUCTHP
JUI'B)KHOCTHUTE JIMLA, KOUTO M3BBPIIBAT IOCOYEHUTE IEHHOCTH, ce MIACHTU(DUIMpAT ype3
MPOYUTAHE HAa YHUKAJIEH UIACHTHU(PHUKATOP OT yIOCTOBEPEHHE 3a KBATU(PUIUPAH EIEKTPOHEH
MTOATINC.

2. Ilpu ochiecTBsIBaHEe Ha ACWHOCTUTE TI0 Bh3JIaraHe, ChIiiacyBaHe M OTUYMTAHE HA 33]]a4d Ce
M3I0J13Ba KBATM(PULIMPAH €JIeKTPOHEH MOAINUC 3a YI0OCTOBEPsIBAHE HA UHTETPUTET U aBTOPCTBO
Ha HanpaBeHuTe B AVIC enekTpoHHU U3SBICHMUS.



I'nmaBa Bropa Cnenn¢uyHn BbTPEIHN ONlePALUM C JOKYMEHTH
Pa3nea I U3naBaHe Ha XapTHEHO KoOIMe OT eJIEKTPOHEH JOKYMEHT

Un. 23. (1) Ilpu nHampaBeHO M3PUYHO MCKaHE OT CTpaHa Ha MOJydYaTess 3a W3/aBaHe Ha
€JIEKTPOHHMS JJOKYMEHT Ha XapTHEH HOCUTEN, TOM Moxke Ja ObJe M3AAaJeH KAaTO 3aBEpPeHO
KOIKE Ha eTICKTPOHHUSI OPUTHHAJ, KaTo ToBa ce oroens3Ba B ANC.

(2) 3a nenure Ha W3AAaBaHE HA XapTHEHO KOMHE IMOAMUCHT HA ONPABOMOIICHOTO JIUIIEC B
eJIEKTPOHHUS OPUTHHAJI CJIe/(Ba Jla € OT THIA ,,attached signature u 51a € oTpa3eH U BUIUM B
JTOKyMEHTA.

(3) 3aBepkara ce U3BBPIIBA MO CIECIHUS HAUHH:

1.0t perucTpupaHus CJICKTPOHCH JOKYMCHT CC pa3licyaTBa KOIIUEC HAa XapTUCH HOCUTCII, KaTO
CC U3BBpIIBA IMMPOBEPKA AT BCHYKU CIICMCHTHU, BKIIIOYUTCIIHO PETUCTPALIUMOHHUAT HOMEP U
CJIICKTPOHHMAT IIOAIINC, Ca BUAUMU H YCTHUMMU,

2. BppxXy XapTHEHOTO KOIME, Ha BCSIKA CTPAHULIA, CE NIOCTaBs IeMIien ,,BIpHO ¢ eIeKTPOHHO
MOJMCAHUs OPUTMHAN®, JaTa Ha 3aBepKaTa, MMEHa, JAJIBKHOCT W MOJNHMC Ha CIIY)KUTEJ,
W3BBPLINII 3aBEpPKaTa.

(4) Ilpu cpMHEHHUE B aBTOPCTBOTO W/WIIM ChABPKAHUETO HA XaPTUEHOTO KOIUE HA JIOKYMEHTA
ce MpaBH CIy)keOHa NpOBEpKa 4Ype3 eJIEKTPOHHA JEJIO0BOJIHA CIpPaBKa MO PErHMCTPallMOHEH
HOMED WIX IPYT METOJI, OCUTYpsIBall] BU3YATU3UPAHETO HA €JIIEKTPOHHUS OPUTHHAIL.

(5) He ce mocTaBs meyat Ha JOKYMEHTH Ha XapTUEH HOCUTEJ, KOUTO ca MpeaMeT Ha OOMEeH
MEXIy aIMUHHUCTPALIUH.

Pazgen I1 U3naBaHe HA JOKYMEHT HA XapTHEH HOCUTEJI, KOraTo TOBA ce H3UCKBA 0T 3aKO0H

Ui 24. (1) JlIokyMeHTUTE Ha XapTUEH HOCUTEN Ce Ch3JaBaT M ChITIACYBAT KaTO CIICKTPOHHH
JIokyMeHTH upe3 cpenactBata Ha AVC npu cia3BaHe Ha pena, onpeaeneH B ui. 8 u ui. 21.

(2) Cnen mpuxiIouBaHe Ha chIylacyBarenHara mnpoueaypa B AIC Ha onpaBOMOIIEHOTO JIMIIE
ce MpeA0CTaBs 3a MOJANKUCBAHE XapTUEH EK3EMIUISP - KOMHE Ha eIeKTPOHHUS OPUTHHAI.

(3) B AUC 3apbmxuTenHo ce 0TOeNs3Ba, e JOKYMEHTHT € M3/1aJIeH KaTO OpUTMHAI Ha XapTHEH
HOCHTEJ, KaTO KbM IIPENUCcKaTa ce Mpujiara CHETUAT My €JIeKTPOHEH o0pas.

(4) He ce mocrtaBs meyar Ha JOKYMEHTUTE Ha XapTUEH HOCHUTEN, KOMTO ca MpeIMeT Ha 0OMeH
MEXy aIMUHUCTPAIHTE.

(5) PensT 10 an. 1 - 4 ce mpusara camo 3a MPOIEAYPH, PU KOUTO 3aKOH U3MCKBA U3aBAHETO
Ha JOKYMCHT Ha XapTHUCH HOCUTCII.

(6) IIpouenypute, 3nuCKBall U34aBaHe HA JOKYMEHT HAa XapTHUEH HOCHUTEIN, CE ChIJIAcyBarT C
MHUHHCTBPA Ha €JIEKTPOHHOTO YNPaBJIEHUE YPe3 MUCMEHO NMPEATIOKEHHE, ChABPKAILO PAaBHU
OCHOBAHUS.



Paznea 111 PesoJronnn u 3agaun

Un. 25. (1) AAMUHUCTpPaTUBHUTE OPraHW WM YI'BIHOMOIIEHM JHna Hacousar ype3 AUC
NOJUISKAIIUTE HA pPE30JIMpaHe JOKYMEHTH CJell MOJIy4aBaHETO MM OT Ciyxbara IO
perucTpanysi KbM CbOTBETHUTE PHKOBOAUTENN CIPSIMO CTPYKTYypaTa U yTBBPJACHHUTE MIPaBUiIa
Ha aIMUHHUCTPAIHITA.

(2) PwroBomutenute, upe3 AMC, pe3onmpar 3a HU3MBIHEHHWE KbM CBOTBETHUTE 3BEHA
HAaCOYCHHUTE IOKYMEHTH.

(3) C pe3ononusTa ce ONpeaeNsIT U3MBIHUTEIUTE, BUABT Ha 3a/ladaTa U CPOKBT 32 HEHHOTO
M3IBJIHEHHUE, KAKTO U MPUOPUTETHT.

(4) HeiictBusita o ait. 1 u 2 ce ynoctoepsiBaT B AUC ¢ kBanuduimpan eIeKTpoHeH MOIIHUC.

(5) V3mpaHeHHETO WM TPUKIIOYBAHETO HA pe3oiroius/3amada ce orpassisa B AUC u ce
yJIOCTOBEPsIBA C KBATU(UITMPAH €ICKTPOHEH MOJIHUC.

Pa3nesn IV CbxpaHeHue Ha eJIeKTPOHHHM JOKYMEHTH

Un. 26. (1) EnexTpoHHO MOANMHMCAaHUTE JOKYMEHTH CE€ ChXpaHSIBAT B CPOKOBETE, KOUTO ca
OIlpeJIeJIeH! B HOpMaTHBHATA ypea0a 3a ChILUTE JOKYMEHTH, Ch3/Ja/leHU Ha XapTUEH HOCUTEIL.

(2) CpxpaHeHHETO Ha EEKTPOHHUTE IOKYMEHTH C€ U3BbpIIBA Che cpeacTara Ha AVIC.

(3) Cpox®sT 3a ChXpaHEHHE Ha €JIEKTPOHHO MOJIMUCAH JOKYMEHT MOXe Ja ObJe MPOABIKEH 110
pena, 1o KOWTO € ONpECIIEH.

I'maBa Tpera Pa6oTa ¢ BXOAsIIM ¥ BETPEIIHU AOKYMEHTH
Paspnen I lIpuemane n mbpBoHaYaHa 00padoTKa HA BXOASIIIN JOKYMEHTH

Ui 27. BXoasmnm JOKYMEHTH ca Te3H, PEJ0CTaBeH! B MeCTaTa Mo Wi. 2, all. 4 Ha XapTUEH WIIH
npenocuM Hocuten (paam nmamer, CD/DVD) nian nocThnuiau upes:

o(unmanen UMen ajpec Ha aIMUHUCTpAIUATA, OOSBEH Ha cailTa;
yeb mopTan ¢ popmyIisipu 3a 3asBICHUS] U CUTHAJIH;

Cucrema 3a curypHo enektpoHHo BpbuBaHe (CCEB);

Cucrema 3a enektpoHeH ooMeH Ha cbobuienust (CEOC);

JPYTH €IeKTPOHHU KaHallM, YTBbP/IEHHU ChC 3aII0BE/] HA KMETa;

IO TOIIaTa WK Ype3 KypHep.

ogakrwdE

Y. 28. (1) [IspBoHavanHaTa 00pabOTKa Ha BXOASIIA KOPECIIOHACHIINS U MaTepHaIH, KOUTO Ce
MIPEOCTABAT HA XapTHEH HOCHUTEN BKITIOYBA:

1. mpoBepka Ha MPAaBUITHOCTTA HA ajjpeca BbPXY JTIOKyMEHTa/paTKaTa - aipeCupana Jiv 1o
KOMIICTEHTHOCT;

2. TIpOBepKa Ha IeJIOCTTa Ha MOMICHCKHUS TUTMK WM OMTaKOBKATa,

3. mpoBepKa 3a HAIMYKE Ha MOCOYCHUTE KaTO MPHIOKCHHS JOKYMCHTH.
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4. mpu numnca Ha NPUIIOKEHUS MO T. 3, M3IpalllaHE HAa OTKa3 OT perucrpauus, c
U3KIIIOYEHHE Ha JoKyMeHTuTe 1o Ilpunoxenue 1, KOUTo nojiexar Ha 3abJKUTEITHO
BOJICHE HAa XapTHS 110 3aKOH.

(2) IorpemHo aapecupaHUTe MHUCMAa W MaTEPUAIN/TIPATKA CE€ BPBIIAT HEpas3leyaTaHd Ha
IPUHOCUTEJISA, CbOTBETHO - MOIIEHCKUTE CIYKUTEIH.

(3) Ilucma u Marepuanu ¢ HaAMMUC ,,JIMuHO" Ce mpegaBaT Ha MOCOYCHHUSI B ajpeca MmorydaTel
IIPU CTIa3BaHe peia, OCOUYEH B Wi 9, T. 2. BxoasmuTe JOKyMEHTH 110 Wwi. 9, T. 2 MOXke J1a ObJar
pErUCTpUpPaHU CaMoO, aKO KOPECIIOHJACHLUATA C€ OTHAcs 10 ACMHOCTTa Ha OOIIMHATA, CIe
TAXHOTO IIPEAABAHE OT MOJIy4aTENs 32 PErUCTPUPAHE.

(4) He ce pasmeuarBar, HO ce perucTpupar odepTH MOJyYyeHH B XOJa Ha MPOLETYypH IO
Bb3JIaraHe Ha OOIIECTBEHM NOPBUKH, CHIVIACHO M3MCKBAaHUATA Ha 3aKOHA 3a OOILECTBEHUTE
MOPBHYKHU.

(5) Ilpn monaBane Ha NOKYMEHTH 3a y4acThe B KOHKYPCH, OOSIBEHU IO pela Ha 3akoHa 3a
IbpxkaBHUS ciyxxuten uin Konekca Ha Tpyza, ce peructpupar caMo 3asiBJI€HUs, KbM KOUTO ca
MIPUJIOKEHU BCUYKU TIOCOYEHU B TAX IOKYMEHTH.

Un. 29. (1) JoxymeHTuTe, OAA/ICHU 10 €IEKTPOHEH BT, CE MMPUEMAT OT JIUIaTa Mo wi.2, an.3.

(2) Bxogsamure enekTpoHHHU TOKyMeHTHU ce peructpupar B AUC.

(3) Ha nenoBogno peructpupane B AUC nojiexxat BCHYKUA BXOJAIIN JTOKYMEHTH, MOTyUYEeHU
gpes:

a) CEOC;

6) CCEB;

B) €JIEKTPOHA TOIIIa;

r) Eaunen moprain 3a 10CThII 0 €IEKTPOHHHU aJMUHUCTPATUBHU YCIYTH ();
1) IpYTH €J1EKTPOHHU KaHAJIH, YTBBPJECHHU ChC 3all0BE]] HA KMETA.

(4) Perucrpanusita o ai. 3 ce U3BbpIIBA ClIe] MPOBEPKA 3a PEIOBHOCTTA 10 pena Ha [naBa
mecta, Pasnen 1. IIpoBepka 3a penoBHoct o HO/IA, OCBEH ako B 3aKOH HE € ONpPEAEICHO

JIpyTO.

(5) 3asBreHue 3a €NEKTPOHHA AIMUHUACTPATUBHA yCIIyra OT (PU3UYECKO JIUIIE, TTOIaJICHO CIe]
KaTo 3asIBUTEINAT € UICHTU(DUIIMPAH ChC CPEACTBO 3a EIEKTPOHHA UACHTU(DUKAIHS C HUBO Ha
OCHUTYPEHOCT, KOETO € pPaBHO WJIM TI0-BHCOKO OT HHUBOTO HAa OCHTYPEHOCT Ha YyCIyrarta,
OTIpe/IeNICHO OT IOCTABUMKA, CE CMATA 3a MOAMUCAHO.

(6) Ilpm HanmuMe Ha HEPEJOBHOCTH, C M3KIIOUEHHE HA CIydyauTe IO aj. 5, ce u3mparia
€JIEKTPOHHO CHhOOIIEHHE 3a OTKA3 OT PErucTpalys U IPUUMHHUTE 32 TOBA.
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UYn. 30. [IBM>KEHUETO Ha EIEKTPOHHUTE JOKYMEHTH, BKIIOYUTEIHO U BB3JIAraHeTO Ha 3a7auu
10 TAAX, CE U3BBPLIBA CAMO 110 EIEKTPOHEH ITBT, Che cpeacTBaTa Ha AVC.

Ui 31. (1) BxoasmuTe 1OKyMEHTH Ha XapTHEH HocuTen ce peructpupat B AUC.

(2) Ha nmemoBomno peructpupane B AWC momyiexaT BXOIAIIMTE AOKYMEHTH Ha XapTHEH
HOCHTE, MOJTYYEHHU Ype3 Pa3IMUHU KOMYHUKAITMOHHU KaHAJIH:

a) 1momia;

0) Kypuep;

B) Ha pbKa OT IPaXKIaHU;

F) KYTHH 3a CUTHAJIU 3a KOPYIIHA U 3a CUTHAJIW U MMPCIJIOKCHUA HAa I'paKaaHu.

(3) Bcuuku peructpupany T0KYMEHTH Ha XapTUEH HOCUTEI 110 aJl. 2 C€ CKaHUPaT Ype3 CHEMaHe
Ha EJIEKTPOHEH 00pa3 OT xapTueHus opuruHai u ce BbBexaaT B AUC, ¢ uskimoueHue Ha

AOKYMCHTHUTC I10 HpI/IJIO)KCHI/Ie 1, 34 KOUTO 3aKOHBT U3HMCKBA CBXPAHCHHUE CaMO Ha XapTHUCH
HOCHUTCII.

(4) II51HOTO ¥ TOUHO CHOTBETCTBUE HA CHETHUS CJIICKTPOHCH O6p33 CbC CHEMAHUA JOKYMCHT I10
an. 3 ce YAOCTOBEPABA C CJICKTPOHCH IMOAIHNC Ha CIIYXXUTCIIA, U3BBPIINII CHEMAHCTO.

(5) EnexTpoHHUAT oAMUC 1O ail. 4 1a € OTpa3eH U BUIUM B TIOKyMeHTa, BbBeZeH B AVC.

(6) Crien u3BbpIIBaHE HA JACHCTBUATA MO ajl. 3 M al. 4 JOKYMEHTHTE MO ajl. 2 ce BpBIIAT Ha
MOAATENs, C U3KIIIOUEHHE HA.

1. noxymenture mno Ilpunoxenue 1, KOMTO ce ChbXpaHSBAaT KaTO OPHUTMHAIM CBIJIACHO
HOPMAaTHBHUTE U3UCKBAHUS;

2. TOKyMEHTH, 32 KOUTO CIICI[HAJICH 3aKOH U3MCKBA ChXpaHEHHE Ha OPUTHHAIL.
Paspen II Pabdora ¢ BbTPEIIHU JOKYMEHTH M TSIXHATA PerucTpanus

Un. 32. Bcnuku BBTpEIIHU JOKYMEHTH ce m3roTBIT B AVC, ¢ M3KITI0YeHne Ha IOKyMEHTH, 3a
KOUTO TOBa € HEBB3MOXKHO IIOpaaM THUIIA, XAPAKTEPa, CHABPKAHUETO U BHJAA HA TE3U
JOKYMEHTH.

Un. 33. Beuuku cnyxeOHU MuUcMa, CTAHOBUILA, JOKJIAAHUA WM JIPYTHU BBTPEIIHU JTOKYMEHTH
BBTPE B aJMUHUCTPATUBHUTE 3BEHA C€ M3TOTBAT U perucrpupar auyHo. Hacousar ce no
CbOTBETHUS ciyxkutel upe3 AVC kaTo nprukayeH Uik CKaHUpaH (aii OT CIIy>KUTEIs, U3TOTBUII
JOKYMEeHTa. BbTpeninu nucMa ot eJHO aAMUHUCTPATUBHO 3BE€HO JI0 IPYTO CE MOJIUCBAT U OT
PECOPHUS PHKOBOIUTEI IO ChILIATa IPOLIEYpPa U CE HACOUBAT KBM JIULETO 110 KOMIIETEHTHOCT.
Cayxurensar, crapTupan BbTPEIIHUS JOKYMEHT, CIEeIU 3a JIBHKEHHETO My U IPHUKIIOYBA
3ajjauaTa cie M3IbJIHEHUEeTO M B CPOK ¢ Oerexka 1o NpukirouBane u kinacupane B AVC.

Un. 34. VckaHusaTra 3a MpenocTaBsHe Ha JOKYMEHTH, KOMHUS OT JOKYMEHTH U CIPaBKH, ChC
CbOTBETHOTO OCHOBAaHME 3a TOBA, C€ M3Ipalar I0 IMOMCKAJIOTO JHULE C IMOAIKMC CaMO Ha
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JUTBKHOCTHOTO JINLE, U3IbJIHUTEN 10 npenuckara upe3 AVC. Mckanusara 3a npejocTaBsHe Ha
JIOKYMEHTH cTaBa ¢ orOeinsnzBaHe B AMIC oT KOro u KakBo € MOMCKaHO, CPOK 3a Ipe/CTaBsHe,
KakTo U npukitouBaneTo n B AUIC ¢ 6enexka 1o u3IbIHEHUETO.

Y. 35. Peructpanusta Ha BBTPEIIHU JOKYMEHTH OT paboTHH foKymMeHTH B AVIC BKITI0YBa:

1. mpernen Ha cb3mageHuss B AMC BbTpelmieH JOKYMEHT B €IEKTPOHEH BUJ:
KOPECIOHJIEHT, BUJ1 U IIPOBEpKa Ha (paiiIoBOTO ChbpKAHNE HA JOKYMEHTA U HAJIMUUE
Ha BCUYKHU U30POCHU NMPHUIIOKEHHS,

2. BBBEXJaHE/TIPOBEPKA M PelaKlMs Ha BbBeJeHa HH(OpMAIHs OTHOCHO THIIAa U BUJa Ha
JIOKYMEHTa, KpaTKO OIMCaHWe, KOPECIIOHAEHT, HAUYMH Ha IpeJaBaHE Ha JOKYMEHTa,
W3TOTBUII, ChIVIACYBAJIM U MOJMMCAT JJOKYMEHTA;

3. TeHepHpaHe Ha PETUCTPAlMOHEH WHJEKC, HAHACSHE Ha WHAEKCA M TOANKCBAaHE Ha
JOKYMEHTa OT OTTOBOPHOTO JIMIIE.

Paspen 111 Perucrpanusi Ha BXOASIIM JOKYMEHTH

Un. 36. (1) Jlumata mo wr. 2, an. 3 pasmpeneisaT BXOISIIATE JOKYMEHTH M MaTepUAIH U
OIPEEIST PErUCTPALIMOHHUS UHICKC, ¢ KOWTO TpsiOBa 1a ObJe PErHCTPHPaH TOKYMEHTHT.
Perucrpupanero Ha TOKyMEHTHTE Ce U3BBPINBA 110 peja Ha 4. 8.

(2) Peructpupanute noxkymeHtH ce reHepupar B AC KbM CBHOTBETHMS PErMCTpallOHEH
UHJIEKC.

Un. 37. (1) Ha perucrpanus mojyiexxar BCHYKA JOKYMEHTH, C U3KJIFOUCHUE HAa TTOCOYCHHUTE B
. 9.

(2) Beuuku BXOnAIIM JTOKYMEHTH, HE3aBUCUMO OT HAayMHA Ha TAXHOTO IOCTBIIBaHE, Ce
peructpupat B AVC u ce HacouBar, pe3onupatr 1 oomMeHsT camo upe3 AUC, ¢ uzkitoueHue Ha
nokymentute 1o [Ipunoxxenue 1, KOUTo ce 0OMEHST Ha XapTUEH HOCUTEIL.

(3) Beuuku ciyxurtenu ca JUTbKHU J1a pabOTAT caMO C PErMCTPUpPaHU JTIOKYMEHTU M Ja He
JIOTIYCKaT JBUKEHHE Ha JJOKYMEHTH Ha XapTHEH HOCUTEN MEKIY aJIMUHUCTPATUBHUTE 3BEHA,
0e3 ma ca orpaszenu pesomoruute Bepxy Tax B AUC. Ilpu moxkymenTtu mo Ipuioxenue 1 ce
OTpa3sBaT PE30JIIOLMM 3a JBM)KEHHETO Ha JokymMeHTa B AMC u cinex NpukiIoYBaHE Ha
chIylacyBaTeIHATa MPOLEAypa 3aIbJDKUTENHO ce OTOENsI3Ba, Y€ JOKYMEHTHT € U3/Ja/IeH KaTo
OpUT'MHAJI Ha XapTUEH HOCUTEIL.

(4) Tlpu nmogaBaHe Ha TOKYMEHTHU Ha YYXK][ €3UK:
1. axo ce kacae 3a MEXIyHapOIHa KOPECTIOHICHIIHS - PETUCTPAIIUS C€ U3BBPIIIBA, KaTO CE
mpuiiara HeopuIaieH MPeBo (aKo € MPUIIOKEH OT MOJATelNs) U Ce PEerucTpupar mo
pena Ha 4. 8
2. aKo He ce Kacae 3a MeXJIyHapoJeH 0OMEeH - JOKYMEHTHT MOXKE J1a C€ PETUCTPHPA, HO ce

HU3UCKBa IMPEBOA OT MOAATEIIA B CPOK, ITOCOUCH B YBEIOMIICHHUETO 3a HCPEAOBHOCT.

Ui 38. (1) Tekyma o6padoTka:
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B AUC ce cp3maBa, mojabpka M akTyalu3upa MEeTusT WHPOPMAIMOHEH MACHUB Ha
perucTpupaHuTe npenucku. 3rorBeHuTe BbTPEIIHN, MEXKAUHHYU CBbP3aHU JOKYMEHTH
3aIBJDKUTEITHO C€ MPUKPENBAT KaTo MpuKadeH (Hailil KbM ChOTBETHHSI BXOSI HOMED B
aJIMUHUCTpaTUBHO-UH(pOpMalMoHHaTa cucreMa. CrhpaBka 3a JABM)KEHHUETO Ha
PETUCTPUPAHUTE JOKYMEHTH M CPOKOBETE 3a H3IBJIHEHHETO MM C€ HM3BBPIIBA IO
HE0O0XOAUMOCT M CJe]] pa3lopexIaHe Ha MPEKUsi PbKOBOAUTEN,

¢ AUC ce nmoaabpxa HENUAT JOKyMEHTO000poT. CiIy)KUTENNUTE HAa Pa3NTUYHU HHUBA B
aJIMUHHUCTpAlUATA, CBIJACHO TAXHATa KOMIIETEHTHOCT, Ca 3aJbJDKEHU CaMu Ja
U3BBPIIBAT JONBIHUTEIHO PETUCTPUPAHE HA IMOPOJCHHUTE MPH HU3IIBIHEHHETO Ha
3aJjauuTe HOBM 33Jaud U JIOKYMEHTH IO MpenucKara U OTYMTAT U3IBIHEHUETO ChC
ChOTBETHUTE OCIIEIKKU,

CIy’)KUTENAT, O00paboTHJI JOKYMEHTUTE MO T. 2, TM HAaco4yBa KbM CJEIBaIIU
M3MBIHUTEN/U3bTHATeTH upe3 AUC.

3a BCEKU JOKYMEHT, C KOMTO 3alloyBa MPEeAOCTABSIHETO HA aJAMHUHUCTPATHBHA ycIyra
WM c€ MHULIMMPA IpoLEeaypa, ce cb3aBa npenucka B AVC;

IperucKaTa ce CbCTOM OT TPU pasjena - opHUIMaiIeH, BbTPEIIEH U KOHTPOJIEH, KaTo
BCEKM pa3/iell ce MPECTaBs ChC CIUCHK OT BPb3KU KbM J0KyMeHTH B AUC;

ITpu 06paboTka Ha JOKYMEHTH c€ MpHiara IpUHIUITBT Ha €AHOKPATHOTO ChOMpaHe Ha
JIAHHU - CITY’)K€OHO ce ChbOMpPAT JaHHU OT APYT'H aIMUHUCTPAIIU BMECTO J]a CE M3UCKBAT
OT 3as1BUTEJIS.

B o(uImaHus pasfen ce KIacupar JTOKYMEHTHTE, NMPHETH OT aJMHHUCTPAIUATA, H
JOKYMEHTHUTE, U3a/IeHU OT a]IMUHUCTPAaTUBEH OpPIaH.

(2) Ilpenu u3BexaaHe HA JOKYMEHTHTE C€ MU3BBPINBA CleHATA 3abJKUTENIHA MPOBEpKa U
JIEUHOCTH:

1. Hanuie nu ca BcUYKU aTpuOyTH 1o opOopMsiHE Ha U3XOASIIUS JOKYMEHT ChIJIACHO

HU3HMCKBAaHMATA Ha I/IHCTPYKL[I/IHTEI 3a O(l)OpMHHe Ha KOPECIIOHACHIIUA

2. HaJIMe JIk ca HeO6XOI[I/IMI/ITe MMPUIIOKCHUSA KbM OCHOBHHSA JOKYMCHT.

UYn. 39. (1) JocTen 10 €1eKTPOHHUTE JOKYMEHTH, MPENUCKH 1 HOMeHKIaTypHH aena B AUC

numar:

1.

2.

KMETHT M 3aMECTHUK-KMETOBETE;
CEKpeTapsT Ha OOIIHMHATA;
CHUCTEMHHUST aIMUHUCTPATOp U agmMuHucTpaTopute Ha AUC;

CITYXKUTEIIN, ONIPEACTICHU ChC 3aIIOBEA, YMHUTO JIBXKHOCTU U3UCKBAT cny>1<e6eH JOCTBII.

(2) Bceku ppKOBOAUTEN UM TOCTHIT AO:

a) JAOKYMEHTH U NIPCIHUCKH, CB3aCHN B HCTOBOTO 3BCHO WJIM IPEXBBPJICHU KBM HETO,

0) HOMEHKJIATYpHH JieNa ¢ Kiacu(uuupaH Ipernucky 1Mo UHAECKCH, CBbP3aHU C JEHHOCTTA Ha
3BEHOTO.

(3) Ilpeacenarennre Ha KOMUCUHN/PAOOTHH TPYIH - O PE30JIMPAHUTE MPENUCKU/TIOCTABEHU
3a/1auy 3a ChOTBETHATAa KOMHCHsI/paboTHA TpyTa.
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(4) Cny>xutenure UuMat JTOCTHII 10 JOKYMEHTH, IO KOUTO UM € BB3JIOKEHA 33]1a4a, KaKTO U JI0
JOKYMEHTH, KOUTO Ca UM HEOOXOJIUMU BbB BPb3Ka C U3MbIHEHHE HAa BbH3JI0KEHA KOHKPETHA
3aja4ya

(5) Beeku citykuTen € JUTb>KEH MU MOoJI3BaHe Ha OTIYCK, KOMAaHIUPOBAaHE WK IPU OTCHCTBUE
oT paboTa o Apyra MpuuMHa na naae mbiHoMomHo B AVMC Ha 3amecTBamus ro, ¢ Lei
OCHUT'ypsIBaHE M3MBJIHEHUETO Ha TMOCTaBEHUTE 3ajauyd. JIMYHOTO YIBIHOMOIIABAaHE C€
u3BbpuIBa upe3 AVC.

Ui 40. Peructpanusata Ha BXOJSIITN JOKYMEHTH Ha XapTUeH HocuTen ce u3BbpiiBa B AIC u
BKJIIOYBA:

1. mpoBepka B AVC 3a Hanu4ue Ha NPEAXOAHU PETUCTPUPAHU JOKYMEHTH, Kacaeln
eIMH/eIHa U ChII/ChIIa BBIIPOC/TeMa U 00pa3yBaHe Ha Mpenucka. BcHuku TOKyMeHTH
Clie] WHHLMATHBHUS CE Ch3JaBaT KAaro HEroBH IIOJAYMHCHH U  MOJIyd4aBaT
PEruCTpaioOHHMA HOMCPD Ha MHUIMATUBHUA JOKYMCHT U AaTa Ha pErucTpanus. He ce
JOIyCKa Pa3KOMILICKTOBAHE Ha MPEHMHCKU U PErHCTPUPAHE HA JOKYMEHTH OT €IHA M
ChIIIa TPETHCKA MO PA3IUIHUA HOMEPA;

2. TIpOBEpKa 3a HaJMYME HA OIHCAHUTE TPHUIOKCHHUS, KATO KOHCTATHUPAHUTE
HECHOTBETCTBHUS C€ OTOEIIA3BAT B M0Jj¢ ,,JlonbiauTenna nadopmanus" va AUC;

3. ce3gaBane Ha PKK B AUC;

4. ckaHMpaHe Ha JIOKYMEHTa C IIOCTaBEH PETUCTPALIMOHEH HOMEP U MPUKAYBAHE KbM
cb3ganenus B AC nokyMeHT;

5. MBIHOTO M TOYHO CHOTBETCTBHE HAa CHETHUS €JEKTPOHEH 00pa3 ChC CKaHWPAHUS
JIOKYMEHT C€ YJIOCTOBEpSBAa C C€JIEKTPOHEH TMOJIMUC Ha CIIYXHUTENs, HW3BBPIINI
CHEMaHeTO. ENeKTpOHHUAT MOANNC € OTpa3eH U BUJIUM B IOKyMEHTa, BbBesieH B AVIC.

6. CJICO U3BbPIIBAHEC HA JIENCTBUSATA IO CKaHHUpaHC U YAOCTOBECPABAHE, JOKYMCHTUTC CC
BpbIIAT HaA MMOAAaTE/Id, OCBCH aKO B 3aKOH HE € OIPCACICHO APYTO M CC MPCAOCTaBsd
BXOJAII HOMECP Ha MMOAaTeCIIA,

7. HacouBaHe Ha peructpupanure aokymeHTH upe3 AMC KbM ChOTBETHUTE
JUTBKHOCTHU JIMIIA 3a IIOCTAaBsIHE Ha 3aj1ay4a.

Un. 41. Peructpanusita Ha JOKYMEHTH B elleKTpoHeH BuJ, nonyuenu upe3 CEOC, CCEB u ot
JPYTU PETUCTPATypH, Ce U3BBPILIBA IIPU CIIA3BAHE HA CIEAHUS pea:

1. peryica Ha MoJIiy4d€HUTE CJICKTPOHHU JOKYMCHTH B CbOTBECTHUTE Pa31CJIn;

2. Tperiie] Ha TONY4EeHOTO (HalIoBO ChIABpXKAHHE W KOPEKIIHS/TOMbIBAaHE Ha
nHpopmanus B nojie ,,OTHOCHO" ¥ BUJ Ha IOKYMEHTA, aKO € HEOOX0IUMO;

3. MmpoBepKa 3a HaJU4KMe Ha OMUCAHHU MPUJIOKEHUS BbB (aillioBOTO chabpkaHue. B
CJIY4auTe, KOraTo JIMICBAT MMPUJIOXKCHUSA, OITMCAHHU BbHB q)aflJIOBOTO CbAbpPKaHHUC TOBA
ce oTOeIsI3Ba B TEKCTOBOTO ToJie ,,JlombiauTeHa nHbopmarus" Ha AVC u ce oTka3Ba
peTUCTpaIus;
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4. cBbp3BaHE HA JOKYMEHTa KbM ChOTBETHATA IpenKcKa (aKo € He0OX0IuMO);
5. perucTpanus Ha JI0KyMEHTa;
6. HacouBaHe Ha jokymeHTa upe3 AVC 3a mocraBsiHe Ha 33/1a4a.

Ui 42. TlocThnuauTe eNeKTPOHHH JOKyMeHTH, noanucanu ¢ KEII ce 3ama3BaT B opurnHaaHus
¢dopmar, B KOHTO ca MONy4yeHH, KaTO (PU3MUECKUAT HOCUTEN (aKO MMa TaKbB) OCTaBa 3a
ChXpaHeHHEe B O0LIMHATA, B 3BEHOTO 10 U3TOTBSHE.

Un. 43. Cnen peructTprpaHeTo Ha MOJyYeH eJIeKTPOHEH JOKYMEHT, ce U3Mpala MOTBbPXKIACHNE

JI0 TI0JIaTeNsl HA ChOTBETHUS JJOKYMEHT, 32 HETOBOTO IMOJy4aBaHe, ChIJIACHO M3MCKBAHMITA Ha
1. 34 ot 3EV.

Pazgen IV Pe3osimpane v npejaBaHe HA BXOASIIU JOKYMEHTH 32 U3IIbJIHEHHE

Un. 44. (1) KmeTbT Ha 00IIMHATA, 3aMECTHHK-KMETOBETE M CEKpeTaps, KbM KOUTO Ca HACOUCHH
[OJUIEeXkKAIUTE 32 PE30JIMPaHe JOKYMEHTH, ca JJIBKHU Ja TU Pe30JIUpar cboOpa3Ho (PyHKIIUUTE,
periaaMeHTHpaHu OT Y CTPOMCTBEHMSI IPAaBUIIHUK HA OOIIMHATA U /1a TM Haco4aT 3a U3IIbIHEHNE
B JICHS Ha [10JIy4aBaHETO UM, WJIM Hal-KbCHO Ha ClleABalLUs pabOTEH JEH.

(2) He ce OIIPEACII CPOK 3a UBIMIBJIHCHUEC HAa JOKYMCHTUTE C IIOCTABCHA 3a/1ava ,,3a CBCI[GHI/Ie".

Un. 45. Jlunara no un. 44, an. 1, oTpa3sBar mocraBeHara 3ajia4a Ha PbKOBOJIUTENS U CPOKa 3a
m3nbiiHeHue B choTBeTHaTa PKK Ha noxymenta B AUC.

Un. 46. (1) Pezonupanute JOKYMEHTH/TIOCTAaBEHUTE 3aJa4H CE MPEIOCTABAT 32 U3MbIIHEHHE Ha
CBHOTBETHOTO JUTHXKHOCTHO Jutie upe3 AVC.

(2) Koraro ¢ mnocraBeHara 3ajaya ca OIPENETCHH 3a M3IBJIHUTEIM IOBEYE OT E€IHO
JUI'B)KHOCTHO JIMIIE, PE30JIMPALIMAT BIOUCBA HAa IBPBO MACTO JAIBKHOCTHOTO JIMIE, KOETO
opranuzupa paboraTa IO TpEeNucKaTa M OTroBaps 3a H3IBIHEHHETO Ha CpPOKa W/WIN
U3TOTBSHETO Ha 0000IIEeH JOKJIa/l/0TTOBOP/CTAaHOBHUIIIE.

I'naBa 4yerBbpra PaGoTra ¢ u3X0ASIIM [JOKYMEHTH, Cb3IaJeHH OT JAeHHOCTTa HA
CJIY’KUTEJINTE

Pa3nen I O61mu npaBuia 3a chbCTaBsiHe HA U3XOASIIIM JOKYMEHTH
Un. 47. (1) U3xonpamuTe TOKYMEHTH C€ ChCTaBAT Ha OJaHKa Ha OOIIMHATA.
(2) TlpaBo ma moanMCBaT KOPECIOHICHIINS 0 BHHIITHH aJpecaTH UMar:

e KMe€ETa Ha OOIIMHATA;

e 3aMECTHHMK-KMETOBETC,

e CcekpeTaps Ha OOIIMHATa;

o TJIaBHUA apXI/ITeKT;
e JIHIIATA MO WI. 2, aJll. 3 ONpEeIeNICHN ChC 3al0Be]l Ha KMETa Ha OOIIMHATA.
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(3) Msmpamanero Ha U3XOASIIM JOKYMEHTH, HAa XapTHEH HOCHUTEN, MO TMOIa WIH 4Ype3
KypHepcka ciiy>k0a ce H3BBbpLIBA OT CIYXKUTEJI/M ONpeesieHH ChC 3aloBe]l Ha KMeTa Ha
o0ImuHaTa.

U 48. (1) Beceku mopiexaril 3a H3roTBsSHE TOKYMEHT, HE3aBUCHMO OT TOBA JIAJIU € Ha XapTHEH
HOCHTEJ WIN B €JICKTpOHEH B, ce peructpupa B AMC xato paboTeH | moixy4aBa paboTeH
HOMED.

(2) Beexku cayxuren orpassiBa B AVC u3BBbpPHIEHOTO OT HEro JEHCTBHE MO Ch3JaBaHE,
ChIVIaCyBaHe, NOAINNCBaHE, 0J00psIBaHE HA JOKYMEHTA.

(3) B cmygauTe KOraTto mpoeKT Ha JOKYMEHT € MOJIYYCH OT JIMIe 1Mo Wi. 2, an. 3, upe3 AUC u
CBIVIACYBAHETO TPsiOBa Jla MPOJIBIDKK B PallOHA, OTTOBOPHUSAT CIIY’KUTEN OT KOMIIETCHTHATA
AUPCKOHUA T'O IOCTaBs B HOB pa60T€H AOKYMCHT, C BCUYKH BCYC IMMOCTABCHU CBHITIACYBATCIIHU
MOJIIMCH, W TPOABIDKABA ChIJIaCyBaTelIHATA MPOLEAYpa M IOAINUCBAHETO B pallOHHATA
AAMUHUCTpAlU.

Ui 49. Ce3naBaHeTo, ChIiIacyBaHETO, TIOITUCBAHETO, OJJOOPSIBAHETO M OOMECHA Ha IOKYMEHTH
Ce M3BBPIIBA IIPH CIIa3BaHE HA CJIeHATA TEXHOJOTHYHA MOCIIEI0BATEITHOCT:

1. ompenensiHe BUAA U THUIIA HA JOKYMEHTA;

2. cb3aaBaHe Ha JjokymMeHTa B AVC;

3. MpHKauBaHE Ha HOBMS JIOKYMEHT KbM HOMEpa Ha MHUIMATUBHUS JokyMeHT B AUC u
HacouBaHeTo My upe3 AWC 3a ono6peHue, chrilacyBaHe UiIU 3a MOIINC;

4. W3BBpIIBaHE Ha ChIVIaCyBaTeNHa Iporenypa upe3 AUC;

5. moamnucBaHe Ha nokyMeHTa B AVC;

6. peructpupaHe Ha U3TOTBEHUS JOKYMEHT;

Y. 50. (1) JlokyMeHTUTEe Ha XapTUEH HOCUTEN C€ Ch3/IaBaT M CHIVIACYBAT KATO CJICKTPOHHH
JTOKyMeHTH upe3 cpenctBata Ha AVIC, mpu cna3BaHe Ha pena ompeneneH B wi. 8. Cren
MPUKIIOYBAHE HA cChIilacyBaTenHarta mpouenypa B AWC, Ha onpaBOMOIICHOTO JIHIE ce
MPeIOCTaBs 3a MOJIMUCBAHE XapTHEH €K3EMILISAP - KOMKE Ha eEKTPOHHUS OPUTHHAT

(2). Hoxymentute mo Ilpunoxenue 1 ce ch3gaBaT MBPBHYHO HA XapTUEH HOCHUTEN, KOTAaTo
HOpPMAaTUBEH akT ro M3HuckBa. Ha ompaBOMOIIEHOTO JUIE ce€ MpeaocTaBs 3a MOJINKCBaHE
XapTUEH €K3EMILISP, KOMTO MPEICTaBIsIBa OPUTHHAI.

(3) B AUC 3agpmxuTenHo ce oTOems13Ba, 4Ye JOKYMEHTHT € W3/1aJIeH KaTO OpUTHHAJ Ha XapTHEH
HOCHTET, KaTo KbM IpEMNHcKaTa ce mpujara CHeTUs My eleKTpoHeH o0pa3. [Ipu qokyMeHTH mo
HpnnomeHHe 1 XAapTUCHUAT OpUTrHHAI CE€ ChbXpaHsiABa ABJITOCPOYHO CHINIACHO HOPMATHUBHUTEC
CPOKOBE.

(4) He ce nocraps neyar Ha JAOKYMCHTUTC HAa XapTHUCH HOCUTCJI, KOUTO Ca NMpCIMET Ha oOMeH
MCXKAY AaAMHUHUCTPpAUUTE. He ce mocrtaBs nedar, ¢ H3KIYCHHEC Ha IOOKYMCHTHUTC II0

[Ipunoxxenue 1, 3a KOUTO HOPMAaTUBEH aKT U3MCKBA I1€Yar.

(5) EnexTpoHHO M3rOTBEHUTE JOKYMEHTH CE ChIJIACyBaT M MOIKCBAT B €JIEKTPOHEH (opmar ¢
€JIEKTPOHEH IOAINUC, C U3KIIFOYEHHUE HA JOKYMEHTUTE HA XapTUEH HOCUTEIL.
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Un. 51. (1) PensT mo win. 50 ce mpuiara camo 3a MpOIEAypH, MPU KOUTO 3aKOH H3UCKBA
W3JIaBaHETO Ha JIOKYMEHT Ha XapTHEH HOCHUTEI.

(2) ObumuaTa my6iukyBa Ha o(UIMATHATA CH WHTEPHET CTPAHUIIA CIHCHK HA M3/IABAHUTE
JIOKYMEHTH Ha XapTUEH HOCUTEII.

Un. 52. (1) Benuku JOKyMEHTH, U3TOTBEHH B €JICKTPOHEH BHJ, CE CHCTaBAT IIPH CIIa3BaHE
M3HUCKBaHUATA HA WI. 49 1 . 62.

(2) CprimacyBaneTo 1 0100psiBaHETO HAa JOKYMEHTHUTE 110 aj. 1 e upe3z AUC.

Ui 53. (1) CeritacyBarensar/chriacyBaTeIuTe Ce ONMPEACISAT B 3aBUCUMOCT OT JITBKHOCTHOTO
JIMIIE, YTBBPKIABAIIO JTIOKYMEHTa, KaKTO CJIe/Ba:

1. pecopeH 3aMECTHHUK-KMET WJIM CEKpeTap, AUPEKTOP/H Ha TUPEKIHs/H, HAYaTHUK OTAE
" PBKOBOAMWTECI 3BCHO - 3@ JOKYMCHTH, YTBBPACHU OT KMETA HA O6HII/IHaTa;

2. cekperap, TUPEKTOp/M Ha TUPEKIHs/U HaYaTHUK Ha OTIEN U PHKOBOIUTEN 3BEHO - 32
AOKYMCHTH, YTBBPACHHU OT PECOPCH 3aMCCTHHUK-KMCT,

3. JMPEKTOp/H Ha AUPEKLVs/HU, HAYAIHUK Ha OTAE M PHKOBOANTEI 3BEHO - 32 JOKYMEHTH,
YTBBPJICHHU OT CEKpeTap;

(2) B cnyuaii ue HAKOM OT CIIy>)KUTEIUTE, KbM KOUTO € HACOUEH JOKyMeHTa 3a ,,ChriacyBane",
,»YTBbpkaIaBane" wnu ,JlloamucBane", OTka3Ba Ja cCbrjacyBa, YTBBPAU WJIM TOIIHUIIE
JIOKYMEHTA, 3aIbJDKUTENHO ce oTOemns3Ba ,,He" B AVC u mocouyBa MpUYMHUTE 32 OTKa3a M IO
MpejaBa Ha aBTOpa Ha JOKYMEHTA;

(3) ABTOPBT MOKeE J1a TPEIEHU Jla CIpe ABMIKEHHUETO Ha JOKYMEHTa WIM J1a IO Tpenaje Ha
clie/iBalllisl B ChrylacyBaTeIHATa peaula.

Un. 54. (1) U3xonsiuTe JOKYMEHTH C€ ChCTaBAT/MOATOTBAT U u3npamar npe3 AVC 3a moanuc
OT KMETa Ha OOIIMHATA, PECOPHUS 3aMECTHHK-KMET, CEKPEeTapsi U/UJIH OT ONPEICIICHOTO JIUIIE
Mo wi. 2, ajl. 3, ChOTBETCTBAIIO0 Ha CIYXeOHHUs paHT Ha ajpecara, ChbIIacHO MpOIleaypara,
nocoueHa B wi. 49.

(2) Bcekwu, chrimacysaill ¢ eIeKTPOHEH MOAMUC JAOKYMEHTA, MpEriexkaa Isijara eJIeKTPOHHA
npenucka, BkiI. ako B PKK muma moBeue ¢daitnose. [lonoxeHuaT moamuc € WHAMKAIUS 3a

ChIJIaCHUC CbC CBABPIKAHUCTO U HA OCTAHAIIUTC JOKYMCHTH B IIPCIIUCKATA.

(3) ABTOp’bT Ha JOKYMCHTA 3aABJIKUTCIIHO oTOensI3Ba BPpb3KaTa Ha U3TOTBCHUA JOKYMCHT C
HHUIUUpaIUa JOKYMEHT U APYT'M OTHOCUMHU KbM HETO TOKYMCHTH.

(4) Hoxymenture mo an. 1 ce msmpamar upe3 AMC 3a cbriiacyBaHe U MOJNKC 3a€THO C
MPUIOKEHUATA KbM THX.

(5) ABTOPBT Ha OKyMEHTA Clieu HETOBOTO ABMKeHne B AVC.

(6) Korato m3xomsmmuTe AOKYMEHTH 3acsraT BBIIPOCH, CBBpP3aHH C JEWHOCTTA Ha APYTH
AIMUHUCTPATUBHU 3BCHA, JOKYMCHTHUTC 3aABJIZKUTCIIHO CC ChIJIACYyBaAT IO pClad, TIOCOYCH B 4JI.

49,
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(7) Koraro ce otroBapsi Ha MUCMO, ChOOPAa3HO M3HUCKBAHMATA HA 3aKOHOBU W TOJ3aKOHOBH
HOPMAaTUBHU aKTOBE, M3UCKBAIM MpUIaraHeTo Ha OPUTHHAIM Ha JOKYMEHTH, TaKWBa Ce
npujiarar, a IMCMOTO OTTOBOP C€ U3Mpallla Ha XapTUEH HOCHUTEIL.

Un. 55. (1) Uzxondumm AOKYMEHTH, NMPEABUACHU 3a IOJNMCBAHE HA XapTHEH HOCUTEI, Ce
pasneuaTBar OT aBTOpa, CJIe]] IPUKIIIOYBAHE HA ChIJIaCyBaTelIHATa MPOLEAYypa U ce ImpeaBar
3a NOANKC Ha MOANMCBAIIMA, KaTo ek3emiuisipa ce ortpaszaBa AWC u ce mnpenaBa B
JIeJI0OBOAICTBOTO OT TEXHUYECKUTE ChTPYAHULIH.

(2) HoxymeHT, ymiito wHUIMUpam JokyMeHT ¢ mnocteimi upe3 CCEB, ce umsmpama Ha
nostydarenst upe3 CCEB, ako Toii He € mocouni Ipyr HauKH;

(3) OtroBopu Ha 3amHUTBaHMs, CUTHAIM U APYTH JOKYMEHTH, MPEABUACHU 32 MpeJaBaHe Mo
eJIEKTPOHHA TI01I1a, CE U3MpamaT OT O(uIuaIHATa €JIEKTPOHHA TolIa Ha OOIIMHATA JI0 aBTOpa
Ha JIOKYMEHTa, Ha TIOCOUYEHHUS EJICKTPOHEH aJipec.

Y. 56. 3a CJICKTPOHHU ITMCMA, KOUTO UMAT XApPAKTEP HA 3alIUTBAHC 110 MMPOUCAYPEH BBIIPOC,
CC U3IroTB4A HGO(i)I/IIII/IaJIeH OTTOBOP OT UMCTO HAa KOMIICTCHTHATAa JUPCKIUA.

Un. 57. BepHarara nparka/monydeHara oOpaTHa pa3nucKka ce CKaHupa KpM JqokymeHnTta B AVIC
U Ce IpeaBa Ha ChOTBETHUS CIYXHTEJ WM HAa TEXHUYECKUS CHTPYIHUK HA JUPEKIUATA,
CHhCTABHUTE] HA M3MPATEHUS JIOKYMEHT, 32 ChbXpaHCHHE Ha U3BECTHETO 3a JIOCTABSIHE.

UYn. 58. (1) HoxyMeHTHUTe, MOUIeXkally Ha pEerucTpanus 1mno 4i. 8, ce U3roTBAT BbB (hopMaT
PDF, PDF/A (Portable Document Format — Ilperocum dopmat 3a gokymentu), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bwpxy odunuanHara OraHka Ha OOIIMHATA KaTO C€ CMa3BaT
M3HCKBAHUSATA 32 Ch37aBaHe U OPOPMSIHE Ha TOKYMEHTH.

(2) Ilpm moaroroBka Ha JTOKYMEHTUTE CIIY)KMTEIUTE CIa3BaT CJIEJIHWUTE H3UCKBAHUS 3a
rpadudHO 0pOpMsIHE HA TEKCTa!

1. wmpudt - Times New Roman;

2. pasmep - 12;

3. BTOpHUS JISB BI'hJ HA U3TOTBEHHSI JOKYMEHT, 1o ,,J10" u mox ,,KOITUE", ce mocouBar
BCUYKHU KOPECTIOHICHTH KaTO C€ U3MUCBAT TEXHUTE IMTbJTHU U TOYHU a/IPECH;

4. BBPXY JOKYMEHTHTE, CbCTaBEHU B OTTOBOP HA APYTO MHUIIMATUBHO MTUCMO HJIH TI0 BeYe
oOpa3yBaHa TMpEMNHCKa, HEMOCPEICTBEHO IO/ ajpecaTa ce H3MHCBa HOMEpa Ha
JTOKyMeHTa (IMMMUCMOTO), Ha KOHUTO ce OTTroBaps WJIM Ha MPEMHCKATa, MO KOSATO CE€ BOIU
KOPECTIOHACHIIUSATA ,,Ha Bam Ne....... Lo, roauHa/ Kem
Noveen, Loveveniinin, rojguHa';

5. TeKCTOoBaTa yacT Ha U3JI0KEHUETO B JOKYMEHTHUTE TpsiOBa 1a 0b1e popMyaupaHa TOYHO
Y SICHO TIPH CITa3BaHE HA TPaMAaTHYECKUTE TIPaBUIIa;

6. TEKCTBT, pa3MoJIOKEH Ha MOCJeHaTa CTpaHUIa Ha JOKYMEHTA, Clie[iBa fa Ob/ie He 10
MaJIKO OT €JIMH a03aIr;

7. cnem TEKCTOBATa 4yacT, B JICBUS JOJICH BI'bJI HA JIOKYMEHTA, C€ M3MUCBAT MHHUIIMAIU Ha
W3TOTBUJIUSA U abpeBHaTypaTa Ha aIMUHUCTPATHBHOTO 3BEHO.

Ui 59. ChcTaBAHETO HA JOKYMEHTUTE CE M3BBPIIBA OT ChOTBETHUTE JIHKXKHOCTHH JIUIA TIOT
METOAMYECKOTO PHKOBOACTBOTO Ha!
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1. pbKoBOIUTENSI HA CTPYKTYpPHOTO 3BEHO, Ha KOETO € BbB3JIOXKEHO CHCTAaBIHETO Ha
JIOKYMEHTa;

2. JHIETO, TIOCOYEHO Ha IBPBO MSCTO B IOCTaBEHATa 3ajada WU JPYro IIbXHOCTHO
JMILIE, OIPEAETICHOTO KaTO OTTOBOPHUK, KOIaTo MOATOTOBKATA € Bb3JI0KEHA Ha HAKOJIKO
JUTbKHOCTHHU JIMLIA;

3. pbKOBOAMTENd Ha paloTHaTa TIpyna WM Ipejacefarelis Ha KOMHCHATA, KOraro
MOJITOTOBKATA € Bh3JIOXKEHA Ha pabOTHA TpyNa MM KOMUCHSL.

UYn. 60. Koraro ¢ nokymeHTa ce u3mpamiar Apyra J0KyMEHTH, B 4acTTa My ,,[Ipunoskenue” ce
n30posiBaT Te3M JOKYMEHTH C PErHCTPAllMOHEH MHJEKC U JaTa Ha perucrpauus. M30poenure
KaToO NPHIIOKCHUA NOKYMCHTH CC IIpuJjiaraT B pa60THI/I$I AOKYMCHT, NpEeAru CTapTUpPAHC Ha
chIJIacyBaTeJIHaTa MPoLEeaypa.

Paszgea II PerucTpupane u u3npamase Ha U3XOASAIIU JOKYMEHTH

Un. 61. (1) OcHoBHHTE JACWHOCTH O PETUCTPALUS HA U3XOJAIIN JOKYMEHTH, U3TOTBCHH B
CIIEKTPOHEH (OpMAT, MOJIKCAHU C EJIEKTPOHEH IOAIUC, CE M3BBPIIBAT MPH ClIa3BaHE Ha
CIICTHUSA PELI;

1. npernen Ha ch3naaenus B AVIC usxopsin JOKYMEHT B €JIEKTPOHEH BUJ: KOPECIIOHACHT,
BUJ U NpOBepKa Ha (HailJIoBOTO ChAbP)KAHUE HA JOKYMEHTA, HAJMYUE HA ONHCAHUTE
MIPUJIOKEHNUS;

2. BBBEXJaHE/TIPOBEpKa M pelaKilMs Ha BbBeJeHa HH(OpPMAIs OTHOCHO THIA U BUJIa Ha
JOKYMEHTa, KpaTKO ONKCaHue, KOPECIIOH/IEHT, HAaUWH Ha M3IpalllaHe Ha JOKYMEHTa,
M3TOTBUII, ChIVIACYBAJ/M U MOJIKCAT JOKYMEHTA;

3. TeHepHpaHe Ha PETUCTPAIIMOHEH WHICKC U TOANKMCBAaHE Ha JOKYMEHTa OT
JIEJIOBOIUTES,

4. mnpuxirouBaHe Ha npenuckata B AVC;

5. H3MpalaHe Mo eJIeKTPOHEH BT Ha JOKYMEHTa KbM ajipecara.

(2) Ilpu peructpupane Ha U3XOMSAINI TOKYMEHT, MPEIHA3HAUCH 3a M3MpalaHe MO IMOIla UIU
KypHep, B AEJIOBOJICTBOTO C€ IMOAINKCBAT M IOJAINEYATBAT TOJKOBA €K3EMIUISIPU, KOJIKOTO Ca
aapeCcaTuTe U €IMH 3a CbXPAaHCHUEC B apXUB. WUctnaHocTTa Ha XapTUCHOTO KOIIME HA JOKYMCHTA
Cc€ YyAOCTOBEpSIBA OT JEJIOBOJMUTENMUTE C LIeMnen ,BSIpHO C €NEeKTPOHHO MOAIMCAHUS
opuruHai", IMeHa JUIbKHOCT, J1aTa U MOJIKUC Ha CIIYKUTEIIS, 3aBEPUIT JOKYMEHTA.

UYn. 62. (1) ExcnennpaneTo Ha TOKYMEHTHTE BKJIFOUBA!

1. TexHmuecka oOpabOTKa Ha TOKYMEHTHUTE;
2. mpedaBaHe Cpelly MOAMKC Ha CIYKUTETH Ha GUPMHTE, MPEAOCTABAIIN MOIIECHCKU U

KYpPHEpPCKU YCIyTH.

(2) I[OCTaBKaTa Ha CICHIHA H3XO0Alla KOPCCIIOHACHIUA OO0 aApeCaT Ha TCPUTOPUATA Ha
O6HH/IHaTa MOXE€ Ja CC€ U3BBPIIBA U OT CIIYXKUTCINUTC HA O6HII/IHaTa.

Paszneu III KonTpos nmo u3nb/jJHeHUe HA 32124l BbPXY TOKYMEHTH
Un. 63. (1) Jlumara mo . 2, an. 3, Hacousar 4pe3 AMC mojiexanure Ha pe30JMpaHe

JOKYMEHTH CIie[] TOJTy4aBaHETO MM OT Ciyx0aTra 1O perucTpanus KbM CHOTBETHUTE
PBHKOBOJIUTENH, CIPSIMO CTPYKTypaTa U YTBbPACHHUTE MTpaBuia Ha aIMUHUCTPALIUATA.
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(2) JIuuara no un. 44, an. 1 upe3 AUC pesonupar 3a U3MIBIHEHUE KbM ChOTBETHHUTE 3BEHA
HACOYCHHUTE JOKYMEHTH.

(3) C pezomtonusTa ce OnpeAesT U3bIHUTEIAT/U3IbIHUTENINTE, BUABT Ha 33/1a4aTa U CPOKBT
3a HEMHOTO U3IIBJIHEHUE, KAKTO U HEUHHUAT IPUOPUTET.

Un. 64. OOGekT Ha KOHTPOJI Ca CPOKOBETE Ha 33/Ja4uTe, MPOMU3THYAIIM OT IOKYMEHTH,
pe30JupaHu OT JuiaTa no wi. 44, an. 1.

Uin. 65. CpOKOBeTe 34 U3IBJIHCHUC Ha 3aa4YUTC CC OPCACIIAT C IOCTAaBAHCTO Ha 3a/ladya KbM
caMuAa JOKYMCHT UKW CBIVIaCHO HOpMaTHBHATa ypeﬂ6a.

Ui 66. (1) JIeXXHOCTHUTE JHUIlA, HA KOUTO Ca BB3JIOKCHHM 33Jlayd, ca JUIBKHU Jia TH
M3IBJIHSIBAT TOYHO U B ONPEACIICHUS CPOK.

(2) CpoxbT 32 M3ITBIIHEHHE HA 3a]1a4a MOKe Ja O'b/1e MPOABIDKEH CaMO OT PBKOBOIHUTEINSI, KOWTO
IO € OIPeACITHIL.

(3) IIpoabmxaBaHeTO Ha CPOKA CE U3BBPILBA MO MPEITIOKEHUE HA U3IIBJIHUTENS HA 3a/a4aTa,
HaIMpaBeHO MPEeIu HErOBOTO M3THYaHe. Pe3omupaiiusT BIucBa HOB CPOK BbPXY IMOCTaBeHATa
3ajnava u orpasasa ToBa B PKK na noxymenra B AUC.

Un. 67. (1) U3meiHEHWETO Ha 33aJja4MTe C€ CIEAW OT Jmmara mo @wi. 53, am. 1, T. 3, KouTo
MIEPUOJNYHO yYBEIOMSIBAT, KMETa, PECOPHHS 3aMECTHUK-KMET WU CEKpeTaps Ha O0IIMHaTA 32
X0da Ha U3ITbJIHEHHUEC HA ITOCTABCHUTEC OT TAX 3aJa4YU.

(2) OTtroBopHOCTTa 32 M3MIBIHEHUETO B CPOK HA 33Ja4H, IOCTAaBEHUTE OT KMETa Ha OOIlIMHATa,
3aMECTHHUK-KMET U CEKpeTap, ce HOCH OT JUPEKTOpa Ha AUPEKIHTa, HAa KOrOTO € Bh3JI0KEeHa
3aja4yara, a KOraTo 3ajadara € IoCTaBeHa OT CbOTBETHHS AUPEKTOP - OT HAYATHUKA HA OT/AEeNa
WIA PBKOBOJIUTENS HAa 3BEHOTO.

Y. 68. KOHTpOIBT 10 M3ITBIHEHUETO Ha 3aJ1a4i C€ M3BHPIIBA HA HIKOJIKO HUBA!

1. OT JUIBXHOCTHOTO JIMIIEC, OIPEICICHO ChC CHOTBETHHS JOKYMEHT WJIH TIOCTaBEHA
3a7a4a;

2. OT MpeKus PHKOBOJUTET Ha OTTOBOPHOTO 32 U3ITBIHCHHUETO Ha 33]1a4ara JTHKHOCTHO
JINIIE;

3. OT KMeT, 3aMEeCTHUK-KMET, CEeKpeTap, JUPEKTOpa Ha JTUPEKIUs, HaYaJIHWKA Ha OTJIelia
WJIM PHKOBOJIUTEN Ha 3BEHO.

I'naBa nera CbxpaHsiBaHe HA JOKYMEHTHTeE

Paszpen I O0mm n3dnckBanus

Ui 69. (1) [etiHocTUTE MO ChXpaHSBAHETO HA TOKYMEHTHUTE CE OCBIIECTBSABAT B ChOTBETCTBUE
c pasmopenbute Ha 3akoHa 3a Hanwmonannus apxuBeH ¢oHng um Hapenba 3a pena 3a
OpraHu3MpaHeTo, oOpabOTBaHETO, EKCIepPTH3aTa, CHXPAHSIBAHETO M U3IMOJI3BAHETO Ha

JOKYMEHTUTE B YUPEIKICHCKUTE apXUBU U IbpXKaBHUTE U oOummHCcku nHCTUTYMH (IIpuera ¢
IIMC Ne 67 ot 28.03.2024 r., 06H., IB, 6p. 28 ot 2.04.2024 r., B cuiia ot 2.04.2024 1.).
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(2) 3a ochIecTBsIBaHE Ha JCHHOCTTA HA YUPESIKICHCKHS apXHB C€ OCUTYPSIBAT KBaTU(PHIIMPAHU
CITY)KHTEJIM, apXUBOXPAaHWIUIIHA UIOII U 000pyaBaHe, chriacHo 4wi. 41, an. 3 ot 3akoHa 3a
Hanmonannust apxuBeH (OHI WIM Ja BB3JIOKH H3MBIHEHUETO HAa JAPYro CHEIHATH3HUPAHO
IOPUMYECKO JIHILIE.

(3) CpxpansiBaHeTO Ha JOKYMEHTHTE € TEKYILO U apXUBHO.

(4) IlpenaBaneTo Ha LIEHHU NOKyMEHTHU B LleHTpasneH Abp:kaBeH apXUB U YHHUILIO)KABAHETO Ha
JOKYMEHTH C€ OCBIIECTBSBA CHITIACHO pasnopeadute Ha 3akoHa 3a HammoHamHus apXuBeH

dhon.

Y. 70. 3a mpoBepka Ha HATMYHOCTTA, YCIIOBUSATA 32 ChXPAHSIBAHE M OIIa3BaHE HA JIOKYMEHTHTE,
ChC 3allOBE/l Ha KMETa Ce Ch3JlaBa MOCTOSHHO JeiicTBala ekcrepTtHa komucusi. Komucusita
OCBIIECTBSIBA CBOSITA JIEHHOCT CHIVIACHO pa3nopendure Ha 3akoHa 3a HanmoHanHus apxuBeH

dhon.

Un. 71. (1) EnekTpoHHO MOJMUCAaHUTE TOKYMEHTHU C€ ChXpaHSBAaT B CPOKOBETE, KOUTO ca
OTIpeJIeJIeH! B HOPMaTHUBHATa ypenda 3a ChIINUTE JOKYMEHTH, Ch3aICHU Ha XapTHEH HOCUTE
B CHOTBETCTBUE C wi. 42 oT 3akoHa 3a EJIEKTPOHHHSI JOKYMEHT M EJIEKTPOHHUTE
YIOCTOBEPUTEIHH YCIIYTH.

(2) CpxpaHeHHEeTO Ha €NEeKTPOHHUTE JOKYMEHTH IO al. 1 ce M3BbpIIBa ChC CpeACTBaTa Ha
ANC.

(3) CpoxsT 3a chXpaHEHHE Ha EJIEKTPOHHO MOJMKUCAH JOKYMEHT MOKe J1a Ob/1e IPOIBJIKEH 10
pena, 1o KOWTO € ONpECIIEH.

Paszgea Il Texkymo cbxpansiBane
UYn. 72. (1) Ha Teky1o chXxpaHsBaHe MOJUIEXKAT:

1. BCHYKHU BXOJSIIN JOKYMEHTH, 10 KOUTO U3IMTBIHEHUETO € MIPUKIIOUUIIO - B 3BEHOTO IO
HU3TOTBSHE;

2. BCHYKH H3XOJSIIN JOKYMCHTH,

3. BCHYKH BBTPEIIHM JOKYMEHTH, CB3JaJCHH OT JeiHocTTa Ha OOIIMHCKA
aIMAHHUCTpPAIUA.

(2) HdeitHOCTTa 1O TEKYILIOTO ChXPAHSABAHE CE€ OCHIIECTBABA OT CIYKUTEIUTE Ha CbOTBETHATA
JMPEKIUS/0TAe/3BeHO0 B OOIIMHATa U 00XBala:

ChXpaHsSBaHE Ha PETUCTPANMOHHO-KOHTPOJIHUTE KAPTH Ha EJIEKTPOHEH HOCUTET;
ChXpaHsABaHE Ha BXOJAIIUTE JOKYMEHTH, 110 KOUTO U3IIBIHEHUETO € MPUKITIOUNIIO;
ChXpaHsSBaHE Ha U3XOIAIINTE U BETPEIIHUTE TOKYMEHTH;

M3BBPILIBAHE HA CIIPABKU U MPEIOCTAaBIHE 3a MOCIEABAIIO U3I0JI3BAHE;

TeXHH4Yecka 00paboTKa 1 IpejaBaHe Ha JOKYMEHTHUTE 332 ChbXPAaHSIBAHE B yUPEKICHCKHUS
apXuB.

agrownE

UYn. 73. (1) JlokyMeHTHTE, TIOCTHIIWIN U Ch3AaJCHH Npe3 KaJeHaapHaTa rouHa, ce rpynupar
B JleNla, ChIJIACHO PETMCTPAllMOHHMS MHIEKC U CPOKOBETE 3a ChbXPAHEHUE, OINpPEICIICHU B
Homenknarypara Ha JieiaTta ¢bC CPOKOBETE 3a CbXPAHSABAHETO UM.
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(2) lokymeHTHTE B JiefiaTa ce MOJIPEXKAAT 110 XPOHOJIOTHSL.

(3) oxkymeHTH, KOWTO UMaT COOCTBEHa HOMepaius (3amoBend, MPOTOKOIW W Jp.) ce
MOJIPEK/IAT 110 BH3XO/SI] pe/l HA HOMEPUPAHETO HM.

(4) JoxymeHTuTe, KOUTO 00pa3yBaT MPEMHUCKH, CE MOAPEXKIAT ChIVIACHO PETUCTPALMOHHUS
WHJIEKC HAa WHUIMATUBHHS JIOKYMEHT, KOMUTO C€ TOCTaBsi Haill-oTrope, a clieJl HEero, Mo
XPOHOJIOTHS - OCTAHAIUTE TOKYMEHTH.

Ui 74. (1) B nayasioTo Ha KaJleH1apHaTa roJIMHA B JIEJIOBOJICTBOTO CE Pa3KpUBAaT TOJIKOBA JIeJIa,
KOJIKOTO ca mocoueHu B HomeHkiatypara Ha Jiesiata cbC CPOKOBE 32 ChXPaHSBAHETO UM - 32
JOKYMEHTH Ha XapTUEH HOCUTEIL.

(2) B kpas Ha KajleHAapHaTa roJlnHa BCUUKH Pa3KpUTH B JIEJIOBOJICTBOTO JI€jia C€ MPUKIIIOYBAT.

Ui 75. TexymoTo chXpaHsBaHE Ha JOKYMEHTHTE 3aBBpIIBA C NIPEJABAHETO UM B apXHBa Ha
oOluara.

Paspnen III ApxuBHO cbXpaHsiBaHe

Un. 76. (1) Ha apxuBHO ChXpaHSBaHE B YUYPEKICHCKUS apXWB IOIJIEKAT JOKYMEHTHUTE,
Ch3/IaJICHU OT JeMHOCTTa Ha a]IMUHUCTPAaTUBHUTE 3BE€HA B 00LIMHATa chIilacHO HoMmeHkatypa
Ha JleJ1aTa CbC CPOKOBE 3@ ChXPaHABAaHETO UM B OOIMHATA.

(2) [lomemienusTa, B KOUTO C€ ChbXpaHsIBa apXUBBT, TPSAOBA J]a OTTOBApPAT Ha yCJIOBHATA U J1a
ca o0OpyABaHM B CBOTBETCTBHE C HM3UCKBAaHMSTA, ONpeNeleHdu OT JIbpkaBHa areHuus
»ApxuBu".

UYn. 77. (1) Cnen u3THyaHe Ha CPOKOBETE 3a ChXpaHsBaHE, JOKYMEHTHUTE, ONpPE/IEICHN KaTo
LIEHHH, ce npenaBaT B LleHTpaseH 1bp’KaBeH apXuB 3a IOCTOSTHHO 3aIla3BaHe.

(2) Onpenenenure KaTo HE LIEHHU JieJ1a U JOKYMEHTH, 0€3 HCTOpUYECKa U CIIPaBOYHA CTOMHOCT,
ce 3aJleNAT 32 YHUIIOXKABAHE M YHUINOXKABAaT C aKT HA U3IBJIHUTEIHHUS TUPEKTOpP, ChITIACHO
M3UCKBaHUATA Ha 3akoHa 3a HarmoHanmHus apxuBeH (QOHII.

Paszpen IV [IbiarocpoyHo cbXxpaHeHue M apXMB HA €JIEKTPOHHH J0KYMEHTH
UYn. 78. IBArocpoyHOTO ChXpaHEHHE Ha IeKTPOHHU JOKYMEHTH UMa 3a el Aa:

1. 3ama3u mpaBHaTa BAJIUTHOCT HA IOKYMEHTHUTE - TAXHOTO CHIIIECTBYBaHE, aBTEHTHYHOCT,
WHTETPUTET U U3TOJI3BAEMOCT;

2. na obe3nedyn BBH3MPOM3BEKIAHETO UM 0e3 3aryba Ha [aHHU, BBIPEKH PHUCKA OT
KOMIIPOMETHPAHE Ha HOCUTEIsI Ha JOKyMEHTa M HE3aBHUCHMO OT OBbJeniuTe
TEXHOJIOTUYHU IPOMEHU;

3. 1a OoCUTYpH TMpOCIEAUMOCT Ha BCHYKHM OIEpalid, CBbP3aHU C EJIEKTPOHHUTE
JIOKYMEHTH - IPUEMaHE, ChbXPAaHEHHUE U U3I0JI3BAHE HA CJIEKTPOHHU JTOKYMEHTH.

Un. 79. (1) EnekTpoHHHUs yUpEeXKIACHCKHM apXWB Ha paiioHa ce ¢opMmupa OT o]HIMaTHHUTE
€JIEKTPOHHU JOKYMEHTH, peructpupanu B AC, kouTo noayiexar Ha 3a{bJDKUTEIHO TEKYIIO U
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ABJIITOCPOYHO CHXPAaHCHHEC. ToBa ca BCHYKH BXOOAIHU, U3XOAAIIW W BBTPCIIHU AJOKYMCHTH,
KOHTO Ca:

1. IoAIIMCAaHU C CJICKTPOHCH IIOAIINC,
2. CKaHHWpPaHU KaTO CJICKTPOHCH 06pa3 OT XapTUCH HOCUTCII U YAOCTOBCPCHU C CJIICKTPOHCH
IMOAIIMC OT CIIYXKUTEIIA, CHEJI CIICKTPOHHUA 06p33.

(2) JoxymenTute mo [punokenue 1 ce ChbxpaHsIBaT MapajeaHo — KATO OPUTHHAIN Ha XapTHEH
HOCHUTEI (ChITIACHO HOPMAaTUBHHUTE CPOKOBE) M KaTO €JIEKTPOHHU 00pasu 3a CIIPaBOYHH LIEIIH.

(3) ObarocpouHoTo ChXpaHEHHE HA CICKTPOHHU JOKYMEHTH CE OCHIICCTBSABA 3a CPOK HE T0-
MaJbK OT CpPOKa, YCTAHOBEH B HOPMATHMBEH aKT 3a XapTHEHU JOKYMEHTH C aHAJIOTHYHO
MpeHa3HaYeHHeE.

(4) Bcnuku ckaHMpaHU JOKYMEHTH OT XapTHEH HOCHTEI Ce ChbXPaHsBAaT 3a CPOK OT 20 roAuHH
C M3KJIFOUEHHE Ha JIOKYMEHTHTE, KOUTO CIIOPE/ BUa UM HSAMAT apXUBHA CTOWHOCT U KOUTO Ce
CbXpaHABaT 3a BpeMe OIpEEIeHO B HOMeHKIaTypaTta. CpoKbT 3a ChbXpaHEHHE Ha eJIEKTPOHEH
JOKYMEHT MOXe J1a ObJie TIPOABIDKCH caMo IO pefa, 1Mo KOWTo € ompezeneH. 20-ToquImHAsT
CPOK ce IpuJjiara caMo 3a eJIeKTpOHHUTE 00pa3u. XapTueHure opurunanu no [punoxenue 1
ce ChbXpaHABAT CIOpe]] crieU(pUIHUTE HOPMATUBHHU CpokoBe (0e3cpouno, 10 roaunu u mp.).

(5) IlpaBmiata He ce mnpuiarar 3a JAOKYMEHTHUTE, KOHUTO ChIbp)KAT KiacupuiimpaHna
uHpopManus.

(6) AUIC ocurypsiBa aBTOMAaTH3MPAHOTO Ch3/1aBaHE Ha PE3EPBHU KOMHS HA BCHYKH JAHHU U
€JIEKTPOHHH JIOKYMEHTHU Hall-MaJKO BCEKH JICH.

(7) PGSGPBHI/ITC KOommus C€ CbXpaHABAT Ha HOCHUTCI, pa3JIMuUCH OT TO3U, Ha KOWTO ca
PA3MOJIOKEHU JAHHUTE U CIICKTPOHHUTC JOKYMCHTHU.

(8) PezepBHUTE KOMHUE CE ChXpaHSABAT B 00JIAYHATO MPOCTPAHCTBO HA OPTraHU3AIUATA, KOSTO
npenoctass u noaabspxa ANUC.

Y. 80. (1) 3a mpuemaHe, chXpaHEHUE W W3IMOJI3BAHE B CICKTPOHHHS apXUB, CICKTPOHHHUTE
JOKYMEHTH C€ TPEICTaBsAT B apXuBeH (aill, KOWTO ce Ch3daBa OT IBKHOCTHO JIHIIE,
MPUTEKABAIIO TOIXO/SIIAa TEXHUUECKa KOMITETSHIIHSI, OTPEIEIICHO OT KMEeTa Ha OOIIMHATa,
CHIJIACHO U3MCKBAHMSITA HA 3aKOHA 32 HAI[MOHATHUS apXUBeH (POH]I.

(2) ApxuBHuUSAT (aiin TpsiOBa 1a MpUTEKaBaA CIETHUTE XapaKTEPUCTHKU:

1. ma mpeacraBs 1sata WH(OpManUs W BPB3KH, CHINIECTBYBAIM B OPUTHHATHUS
eNEKTPOHEH JJOKYMEHT;

2. 51a € OmpeleieH OT MEXIyHapojieH, HAIMOHAICH WIM NYyOJIWYHO pa3lpocTpaHeH

¢dopmar;

Ja € ¢ JIBJITOTpaiiHa TOIHOCT M MIMPOKO PaspoCTpaHECHUE;

4. na MO3BOJISIBA TUPEKTHO M3ION3BAaHE W JIECHO TpaHchopmupane B apyru Qopmaru,
KOWTO ca I'OJIHY 32 U3I0JI3BaHe OT ChUIECTBYBAIaTa cCOPTyepHa MK XapAyepHa cpeaa;

5. J1a e MakCHMaJHO HE3aBHCUM OT KOHKPETHA cOPTyepHa WU XapAyepHa cpejia.

w
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(3) ApxuBHHAT (aiia ce MOANKMCBA ¢ KBATU(DUIUPAHUS EIEKTPOHEH MOIKC Ha Ch3JAJI0TO TO
JUI'B>KHOCTHO JIUILIE U CE YIOCTOBEPSABA C €JIEKTPOHHUS BPEMEBHU I1€4aT HA aJIMUHUCTPATUBHUSA
Opras.

(4) 3a rapantupaHe IBJITOCPOYHOTO ChbXpPAHEHUE Ha EJIEKTPOHHU JOKYMEHTH C€ U3BBPILIBA
MUTPAIHS/TIPEXBBPIISTHE U ChXPAaHCHUE Ha CJICKTPOHHH IOKYMEHTH Ha (PU3MYECKH HOCHTEN,

m3BeH AUC.

Y. 81. 3a Bceku €IeKTPOHEH JJOKYMEHT B €JIEKTPOHHHUS apXUB CE MOAIbPIKAT CIACTHUTE TAHHH:

=

HOMED - YHUKAJICH peructpanroneH uaentuduxarop (YPN);

2. BUJ - TOSCHEHWE 3a BHJA JIOKYMCHT, OCHUTYpSIBAIl0 HEroBara €IHO3HAYHA

UACHTU(UKAIUS Ype3 BIIMCBAHE HA ChOTBETEH TEKCT;

OTHOCHO - KPaTKO MPEJICTaBSIHE Ha CHIITHOCTTA YPe3 TEKCT;

4. NaHHU 3a OBJACTEHOTO JHUIE, KOETO € OTOPU3HMPAHO J1a MOJIMUCBA CHOTBETHHUS BH/I

JIOKYMEHT;

KOPECTIOHCHT - Me/Tpe3uMe (HauMEHOBaHue) U Jp.;

6. &aHHU 3a ChXPaHCHHETO Ha JJOKYMEHTAa OT BEJJOMCTBCHATa HOMEHKJIATYpa: MPEICTaBAT
CpOKa U CXEMHUTE 3a ChbXpPaHEHUE Ha JIOKYMEHTHUTE, C KOUTO CE YIPaBJIsABa IPECTOSIT UM
B AUC no npemaBaneTo Ha JoOKyMeHTa B HarmoHnamHus apXuBeH QOH/T;

7. Bua Ha ¢ainoBus Gopmar 3a CbOTBETHHUS JOKYMEHT;

8. mpuioxeHu (aiyioBe - CHUCHK (HANMEHOBAHKE, ChIBPIKAHUC);

9. nIombBIHUTENEH KOMEHTAp;

10. TOTBPTHUTEITHU TaHHU;

11. xkpaeH cpok 3a MPUKIIOYBaHE HA padoTaTa Mo JOKYMEHTa;

12. cnyxuTell, Ha BHUMaHUETO, Ha KOWTO TPsOBa J1a Ce HACOYH;

13. moamuc Ha JOKYMEHTa, BKIIOYUTEIHO TOJMUCHTE HA CIYKUTEIUTE, W3TOTBHIN U
ChIIIaCYBaJIH IOKYMCHTA;

14. nauuH Ha U3MpalIaHe/IoyyaBaHe;

15. unAeKc Ha AIOTO OT HOMEHKJIATypaTa Ha Jielara;

16. xpoHoNOTHA HA IEWHOCTUTE, CBBP3aHH ChC ChXPAHEHUETO U OJIUTA HAa TOKYMEHTA.

w

o

Paszpen V Usnons3Bane Ha NPUKIIOYEHH NPENUCKH U JOKYMEHTH

Y. 82. (1) OpurnHanute Ha MPUKIIOYMINTE PEUCKA W JIOKYMEHTH HE CE€ M3HACST W3BBH
MOMEIIeHUsATa/apXxuBa Ha oOmuHaTa. M3kimroueHue ce AOMycka caMo 3a Te3H, KOUTO Ce
M3UCKBAT OT OPraHUTE Ha ChJIa, CIECICTBUETO U IPOKypaTypara.

(2) 3a u3HeceHUTEe M3BBH NOMEUICHUATa/apXuBa Ha OOIIMHATAa OPUTMHAIM HA MPEHUCKU U
JOKYMEHTH C€ ChCTaBsl IPUEMO-TIpeaaBaTesieH NpoToKoid. KbM 1enoTo ce mocraBs KOIUE OT
JOKYMEHTA, 3aBEPEHO OT apXHUBaps/AEeIOBOAUTENS HAa OOIMHATA U OPUTMHANIA HA TUCMOTO, C
KOETO € HallpaBeHO MCKAHETO.

Y. 83. (1) Konust Ha NpUKIIIOYEHU MPEMUCKU U IOKYMEHTH €€ MPEIOCTaBAT Ha CITY)KUTENN Ha
o0ImMHaTa uype3 MUCMEHa 3asBKa J0 ceKperaps. 3asBKaTa ChAbpka 000CHOBKA Ha MCKAHETO U
KBM Hesl MOXeE J1a ce MPUJIOXKH KOIMUE OT JOKyMeHTa (IMCMO, IMOCTaBeHa 3ajadya u Jp.), 1o
MIOBOJI HAa KOWTO € HallpaBeHa 3asBKaTa.

(2) Komnust Ha IPHUKITFOYEHU MPEMUCKU B JOKYMEHTH C€ H3UCKBAT OT (PU3UYECKH U FOPUINICCKI
JUIA Ype3 3asiBKa U Ce MPEIOCTABIT Clie]l MMCMEHOTO pa3pellieHre Ha CeKpeTaps Ha OOLuHAaTa.
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Pazngen VI OCHOBHM H3MCKBaHHUS KbM CIIY/KUTEJIUTE

Y. 84. 3a nmpaBWIHOTO IPOTHYAaHE Ha JEHHOCTTA MO JOKYMEHTOOOOPOTa - €JIEKTPOHEH H
XapTHeH, PbKOBOJNTEINTE HAa CTPYKTYPHH 3BEHA Ca JITBKHU:

1.
2.

w

Jla CIEST 3a ClIa3BaHeTO Ha HACTOSIIUTE IPAaBUIIa OT HOJYMHEHUTE UM JIULIA;
Ja pasnpenensT U KOHTPOJUpaT H3MBJIHEHHETO Ha 3a/ladyuTe, MPOU3TUYAIU OT
PETUCTPUPAHUTE TOKYMEHTH, KATO OCUTYPST CBOEBPEMEHHOTO UM OTYUTAHE;

B CTydaid Ha OTCHCTBUS Jia CE€ ONPEACIIAT 3aMECTHUIIM Upe3 peructpupane B AUC;

J1a IOJICUTYPAT B3aMMO3aMEHSIEMOCT Ha CIY>KUTEJINTE, 33 YUATO JEHHOCT OTrOBAPST, U
CJIEJAT 32 HOPMAJIHOTO IIPOTUYAHE HA AEUHOCTTA;

Jla U3UCKBAT OT CIIY’)KUTEJIUTE CU MPH HAIyCKaHe OT JUTh>KHOCT J]a IpeaBaT Mo OMUC C
MIPOTOKOJI HAMHpAII[aTa Ce y TAX CIy>KeOHa TOKYMEHTAllUsI, TIeYaTy 1 3aBe/ICH MHBEHTApP
Ha TPEKHs CU PHKOBOJUTEN WK APYro U3PUYHO IMOCOYECHO CIIYKEeOHO JHUIIE;

IIpHu Ip€aaBaHC HA MPCIIMCKUTE 3a TCKYIIO CbXPAaHCHUC J1a IIPOBCPABAT U KOHTPOJIUPAT
L[EJIOCTTa Ha JJOKYMEHTAIUsTA;

IIPU OTCHCTBUE HA CIY)KHUTENSI, HA KOTOTO € BB3JIOXKEHA 3a/1a4ara 1mopaan 00IecT WiH
OTIIYCK 3a MOBeYe OT MeT paboTHHU JHU, MPEKUSAT PHKOBOAUTEN MOXKE Ja MPEeHAcoun
HEOTJIOKHHUTE 3a4a4U KBM JAPYT CIYKUTEI,

MIPU PEIOBHU TOJUIIHU OTIYCKU MPEKUSAT PHKOBOAUTEN C€ ChOOpPa3siBa ChC CPOKOBETE
3a M3MBJIHEHHUE Ha 33Ja4UTe, a CIY>KUTEJSAT Clie[[Ba Ja MPUKIIOUN BB3JIOKECHUTE MY
3aJla4yM, CBhP3aHU ChC CIIA3BAHETO HA CPOKOBE, MPEIU U3JIU3AHE B OTIYCK.
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SAKVIIOYUTEJIHU PA3IIOPE/IBA

§ 1. BpTpemnuTe npaBuiia ce U3/1aBaT Ha OCHOBaHHe 4wi. 2, ain. | ot Hapenbara 3a oOMeHa Ha
JTOKYMEHTH B aJMHHHUCTPALIUATA.

§ 2. HpaKTI/I‘{eCKI/ITe YKa3zaHusd W OopraHu3anusiaTa I10 IIPpUIaraH€To Ha TE3M IIpaBuJIa CE
HU3I'BJIHABAT OT CCKPETAPA Ha 06H_II/IHaTa.

§ 3. IIpunoxenue 1 KbM HACTOSIIUTE MpaBHa ChIBbPKA CIIUCHKA C JOKYMEHTUTE, U3/1aBaHU
Ha XapTueH HocuTell, cbritacyBad ¢ MEY. CiuchkbT € myOinKyBaH Ha O(uIIHaHaTa HHTEPHET
CTpaHUIla Ha pailoH ,, MI3ToueH" u ce akTyanu3upa ciiell BCsiKa IpoMsiHa.

§ 4, KOHTpOJ'I I10 CIIa3BAHC HAa HACTOAIOUTE IIPpaBHJIa CC Bb3Jjldar'a Ha CCKPCTapsa Ha O6H_II/IHaTa.

§ 5. IIpu Bb3HUKBaHE Ha (HOPCMAKOPHU OOCTOATENCTBA, BKIIOUUTEIHO MPUPOIHHU OCICTBUSA,
aBapud Ha WH()OPMAIIMOHHATA CHCTEMa WM MacOBU KHOepaTaku, KMEThT Ha OOIIMHATA MOXKE
ChC 3alloBell J1a BbBE/IE BPEMEHEH pPEXUM Ha padoTa ¢ JOKYMEHTH 3a cpok a0 30 1nHu.
3amnoBeaTa ce M3JaBa Bb3 OCHOBA HAa MOTHMBUPAHO IMCMEHO CTAHOBUIIE HAa CEKpeTapsl Ha
oOmIMHaTa U ce myoJuKyBa He3a0aBHO HAa MHTEPHET CTpaHUIaTa Ha OOIIMHATA.

§ 6. M3MeHeHHMETO W AOMBJIHEHHETO Ha TE3W MpaBWIIa Ce M3BBPIIBA IO pela HA TIXHOTO
[IpUEMaHe.

§ 7. V3kimroueHus Npu M3MBIHEHWE Ha JEHHOCTUTE MO HACTOSIIUTE MpaBHiia ca JOMYCTUMH
€IMHCTBEHO IIPY Bb3HUKBAaHE HAa TEXHUYECKU WJIM OpraHU3allMOHEH po0JieM, KOWTO BPEMEHHO
BB3IPENATCTBA M3TOTBSHETO WJIM OOMEHa Ha eJIEKTPOHHU JOKyMEeHTH. JIOKyMeHTUTe Hu
npouenypure no Ilpunoxxenue 1 He npeacTaBIABaT U3KIIOYEHHE, a MOAJIEKAT HA CHelHaleH
pEeXHUM, IPEIBUJIEH B HOPMATUBHUTE aKTOBE U ypelieH B I maBa miecra.

§ 8. [eitHoctuTe, ypeneHu ¢ HacrosmuTe [IpaBuna, ce mnpuwiaraT B paMKHTE Ha
CHILECTBYBAILMS KaJIpOBH, TEXHUYECKU U (PUHAHCOB pecypc Ha OOIIMHATA.

§ 9. Bprpemnure npasuia ca yrBbpAeHU cbe 3anoea 3PU- 902 ot 18.12.2025r. Ha KMeTa Ha
paiioH ,, M3rouen* wm Bim3ar B crita ot 01.01.2026 r.

§ 10. ITpunoxenue 1 KbM HACTOSIIMTE MpaBUIa € Hepas3AeldHa YacT OT TAX U MOJUIekKH Ha
aKTyalu3alus Npy IpOMsIHA B IPOLEyPUTE U PAOOTHUTE NMPOLIECH, ChITIACYBAaHU C MUHUCTBPA
Ha €JIEKTPOHHOTO YIIPABIICHHUE.
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